wensnnansansnnesnsansennannnannes = GFiA Of rows and columns containing numbers, text, and formulas;
used to organize data.

sesmssm s s e snne— Siflgle-page data file in a spreadsheet.

wersnrssens e - A COll€ction of related worksheets.

sensssssssnnnnesn s snsansennss - HOTiZONtAl part of the worksheet identified by numbers.
v s = V €FLiCAl part of the worksheet identified by letters.

sss s e Category of data in a column

serssnssssnene s asnesnannnes — 1 1€ Basic unit of a worksheet

sersssmmenesn e = 1 1€ Cell that is currently selected. Has thick black border around

................................... - The location of a cell, expressed by cell coordinates.
vonseresssssns s s ens e senes = 9€1ECTION Of tWo Or more cells.

i assisanas ~ Arranging alist of words or nuMbers N i s (A
$0. L) 00 ik voni o e san ous e o (Z to A) order.

What can be ina cell ?

iR > pumbiers

s s WOTAS OT LEIES

s e e - €Xpressions that operate on values in a range of cells.
Formulas:

Each formula starts with an ....ccccieeeierssssass st sansises

Basic operators:

FSSOSRISUSPOIPPRNRONR, - (3 311 )1 =A3+B3
................................... Subtraction =D3-C1
................................... Multiplication =D2*B5
ssnsassenassansssrsaessonsnnsssesss DIVISION =A3/A1l
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