1 Progress test

Working with words

Complete these sentences with words frem the list

mnovation mpport  tradition  principles
repuiation profesciomalism  extravagance

Our famous wilth Cusformers s buil

on good guality and » fair price

| den't think he has any As long as it
makes money. he'll sell it

Ongmng stafl {raining 18 crocial in arder (o mainiam &
high level of -

Buying this brand new car was an . e
but it's good to spoil yourself sometimes

The company needs some fresh ideas and real
1o b g it Enao the 2080 SEnTUry

P gad he's going. 'We had 5 E(_:I;IJ
and relationship, 5o | iked doing besiness with hum.

If we stretch the brand ta appeal 0 3 POUNREET MArke?, we
might lose the customers who like =
and have always chosen our products

Replace the words in bold with words from the list.

T

|r;||}e.".5iw_- complex  positive  suspicious

Replace the words in bold with words from the list,

w0

expensive complex positive  suspicious
practical over confilent  wary

Wy afe you cattiouns . oot employing hes?

I like the Funclional - design, There's nothing
oo showy abowt it

The second candidste seamed o little too arrogant
for working i a team

Feedback ofs oir lated FHne hiss Becn favourable
from fearly all our miariets.

Frme & bierle mistrustful of this applicant. He's
anly 20 but says he's been a CTEQ|

Buying that subsidiary could turn out 1o be rather a costly
— mistake
That was 2 rather complicated explanation

Can you siy it in simple English?

Business communication skills

“There Is one incorrect word in each phrase. Undering it
and write the correct word at the end. See the example.

My name’s Peter Dill and | work g BNT  for

15 | have given your name by & colleague of ming

16 Hedlo, [ call sbout the email | sent you

17 | wanted to see il you sre still inlerested of my proposal
18 | suggest we meeting to discuss things further.

18 Can you tell me how 1 go 1o your office?

Complete this conversation with phrases a-e. Write the
letters in the spaces

a Whatevers best for you

b Il emnail you a map with directions

¢ Let's say, provisonally,

d See you next week,

e [l best by texd or public transport?

A When would you like to meet?

B EL Wiednesday at 2.00

A Fine ¥

B Can you tell me how I get to your office? 31

A Public transport. There are trams to the cenire every five
minutes. #3_

B Great. thanks. 38 _

K Funic iransport, | nere are (TAIMS 10 (Re Cenire avery kve
minates, 2
B Great, thanks, 49 __

Language at work

Compiete these sentences with the présent simple or
present contimuons form of the verbs in brackets.

25 We 0 (currently S update) our website
28 Thebus__ (keave)every half bowsr.
27 Online ordering (became) mare and

more popuinr with muny of our clients
28 Levstalkagainwhenl _  (gee) hack

29 The depariment i (wirke) harder than
ficktal becaise two people are off this week

30 Yes, ! [rememnber) you sold me

Result . /30 marks
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