BAI 29: GIO1 THIEU VE CHUO'NG TRINH MICROSOFT POWERPOINT

2.1 Mot bai trinh chiéu bao gom nhirng gi?

Slide ma dau cua bai trinh

(Title Slide) | chiéu. el g
Liet ke tieu de cua tat ca
cac trang trong bai trinh
chieu.
(Agenda
Slide)
Trang trinh | Cac trang gom tiéu de va

chigu tieu de
va noi dung

danh sach cac diém chinh
can trinh bay.

Thém nhiéu loai ndi dung| !
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Content
Slides)
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(Summary | chiéu. P
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Néu chon bai trinh chiéu trong, man hinh soan thao sé hién ra:

e RN ..o : Cac hdp van ban (Text
gl : .~ box) dé nhap ndi dung.
. . el s"*'mr' seesessesssssssssssassssenasst HiBN thi hinh thu nho
cua cac trang chiéu.
sy, KO0 Sang tral/phai dé
IR Uicﬁifiiﬁﬂe tang/giam kich thudc cla cira s6 diéu
ol hudng Slide Navigation Pane.
Pane

¢ cua trang chiéu.
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3. Tao bai trinh chiéu

3.1 Phudng phap tao bai trinh chiéu

C6 2 céch dé tao bai trinh chiéu trong PowerPoint.
v Cach 1: Tao bai trinh chiéu tréng
Nhap chudt vao File — chon New — ChON .iuivecssssesesssiinssssssssssssnsssnsa.

v Cach 2: Tao bai trinh chiéu tir cdc mau ¢6 sin
Tu man hinh Backstage — nhap tu khoa chu dé mau (Business;
Technology,...) — nhan Enter — chon ................................. — nhan Create.

CAU HOI TONG HOP: PIEN X VAO CAU PUNG

o Em hay cho biét. ché do xem nao xuat hién khi em khdi dong Ms
PowerPoint?

Céu tra
v Bl A Backstage View
ban  mo

B. EBEdit View

C. Read View

D Normal View

e Ernlhéy cho biét_ tiy chon nao dudi day la nhitng nguyén téc tao bai trinh
chiéu thu huat va chuyén nghiép? (Chon 3)

Cautréd
I¥i cla
ban

A. Nhat quan

B. b6 trong phan

C. Cang nhiéu mau sac cang tét

D. N&i dung nhiéu, hinh minh hoa da dang

E. Bon gian
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Em hay cho biét, khi nao em c5 thé tao mét bai trinh chiéu méi bing cach
st dung mot Template?

I%?léé;a A. Khi muén st dung cac trang trinh chiéu trong

ban: bai trinh chiéu hién tai, noi sé chi can thay doi
ndi dung van ban khi cén thiét.

B. Khi muén st dung mét bai trinh chiéu duoc
thiét ké theo mau co san nhe mét hudng dén vé
ngi dung hoac cach thirc nd1 dung nen dugc
thiét lap trong bai trinh chiéu.

C. Khi muén liru mdt ban sao clia mau sac va
thiét ké duoc st dung trong mét mau ma sau d6
co thé s dung cho céc yéu cau cla riéng ban.

D. Khi mudn bat dau mét trinh hugng dan sé
hudéng dén ban thdng qua viéc tao bai trinh
chiéu tirng burdc mat.

Em hay cho biét. mét bai trinh chidu dién hinh chi¥a loai n6i dung nao trong
céc Slide dau tién va thi hai?

Cau fra
I cua
ban:

A. Title and Introduction
B. Title and Agenda
C_ Title and Contacts

D. Title and Summary
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