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GETTING STARTED
Are we ready for work?

///
(i

o1 Mai and Nam are talking about their
preparations for the world of work.

Listen and read.
LISTEN HERE
Mem: Hi, Mai!
Mal:  Hello, Nam. How are things?
Main: Great, thanks. | found & job advertisement for
the position of a waiter in a restaurant. I'm
writing my CV to apply for the job.
Can | see it?
You asked to see the job advertisement? Okay,
here it is.
Mai: Oh, you are applying for this job? But you still
go 1o school, Nam,
Yeah, it's just a part-time job, and il only work
at the weekend. My father advised me to get
samie work experience,
‘Well, my mum thinks working while still at
school is a waste of time,
Mam: Really?
Mal: She told me to focus on my studies. She
advised me and my brother not to look for
Jobs until we have finished university. She also
offered to do all the housework for us so that
‘we have mone time to study.
MNom: | think your mother has her own reasons.
| guess she wants you and your brather 10 be
‘well-prepared for your future jobs.
| think so, too. |t's getting more and more
difficult to get a goed job nowadays.

Mai:
Nam:

-

Mam:

Mai:

Mai:

Mem: Yes, employers usually look for qualifications
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to be able to demonstrate their

ng. How can we do that?

This unit includes:

LANGUAGE

Vocabulary

= Words and phrases related to the world of work

Pronunciation

+  Stressed words (exceptions)

Grammar

+ Reported speech: reporting orders, requests.
offers, advice, iInstructions,...

SHILLS
« Reading for specific Information in job
aclvertisements

= Discussing skills and qualities needed for getting
ajob

» Listening for general ideas and specific information
about how to write a good CV

+ Writing a CV to support an application for
ernployment

COMMUNICATION AND CULTURE

+ Issues related 10 a job application

+ The job seeking experiences of an English school
leaver

Nom: Before we apply for any jobs, we need to
prepare a good CV and a covering letter very
carefully, They should Include information
about relevant gualifications, experience,

and skills.

Mal:  Yes, but will employers have time to read
each application carefully? 50 many people
are locking for jobs,

: You're right. There are usually a lot of job

seekers applying for cne position. Only 2 few
of them are shortlisted for an intervisw.
The job interview is also very important. Only
the best candidate is recruited. Somatimes
there are even two or three rounds of
interiews!

: Yes, then new employees have 1o go through
an initlal period of probation when the
employer will assess tl;dr performance “i:i
provide some training, IT everything gaes
theywilbemnﬁmedasmmla}m
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Mai:

Fill in the table with approriate information. O is done as an example.

Listen!

Word

Part of speech

Vietnamese meaning
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0. position

Noun

Chd lam viée

10.

11.

12.
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13.

Read the conversation again. Answer the questions about it.

1. What is Nam doing? (Nam dang lam gi?)

>
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2. Does Nam's father want him to work while school? Why?/Why not?
(Bé ciia Nam ¢6 muon cdu dy lam viée trong khi dang con di hoc khéng? Tai sao?)

>

3. Does Mai's mother want her to work while school? Why?/Why not?
(Me ciia Mai cé muon cé ffy lam vigc trong khi dang con di hoc khong?)

5

4. What information do job seekers need to include in their CVs and covering letters?
(Théng tin gi ma nhitng nguoi tim viéc can phai @é cdp trong ho so va don xin viée ciia minh?)

=

5. Why is the probation period important? (Tai sao thoi gian thie viéc lgi quan trong?)

=

6. Do you think you are ready for work? Why?/Why not. (Ban nghi ban da sdn sang dé di lam chwa? Tai sao?)

->

Complete the text with the correct form of the words from the box.

(Hoan thanh doan van véi hinh thire ding cua tir trong khung.)

CV job seeker covering letter job interview job advertisement

A(1)  isaperson who is trying to find a job. He or she often locks for (2) -
notices in newspapers or other mass media telling people about an opportunity to get a job.
If the job seeker is interested in the job and thinks that he is qualified for it, he will prepare a
written record of his education and the jobs he has done, which is knownasa(3)  or
curriculum vitae in its full form. He also needs to send a letter containing extra information
which is called a (4) . If his application is impressive enough, he can be called for a
(9) , Which is @ meeting in which interviewers ask the job seeker questions to see

whether he would be the right person for that job.
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