THE WORLD OF WORK

UNIT 8 (THE GIG1 CONG VIEC)

A. VOCABULARY

New words Meaning Picture Example

administrator nhén vién hanh She works as a school

fad ' mimistrerta(r)/ chinh
(n)

administrator.
Cb dy la mét nhan vién hanh
chinh tai triuong hoc.

align tuén theo, pha hop
/a'lam/ (v)

1 think that your experience
and skills are completely
aligned with these
requirements.

Téi nghi rang nhimg kinh

nghié¢m va ky nang cua ban

hoan toan phit hop voi nhimg
Véu cdu nay.

applicant ngudoi ndp don xin | We are looking for job
i Viéc, {Iﬂ Viél‘l - —
'@plikant/ (n) g 3 : ‘
.ﬁ 1 working experience,

= Chiing t6i dang tim kiém

s ¥

applicants who have relevant

nhimg wng vién da ca kinh

nghiém lam nhirmg céng viéc
lién quan.

apprentice thue tép sinh, nguoi We are looking for an
hoc viée, nhan vién 3
1@p su

/2 prentis/ (n) apprentice accountant.
Chiing téi dang tim kiém mt

ké toan tdp su.

approachable dé gin, dé tiép can He is friendly and

/a'prentts/ (adj) approachable.

Anh dy than thién va dé gan.
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articulate
/a:"tikjulert/ (adj)

hoat ngdn, ndi ning
huu loat

She is an intelligent and
highly articulate young girl.
C6 dy la mot cé gdi tré thing
minh va hoat ngon.

barista
/ba’ri:sta/ (n)

nhén vién lam viée
trong quan ca phé

I worked as a barista when |
was a university student.

Téi da tieng la mot nhdn vién
lam viéc trong quan ca phé
khi dang la sinh vién dai hoc.

candidate
{/'keendidat/ (n)

ing vién da qua
vong so tuyén

The successful candidate
will be offered competitive
salary and 12 days of annual
leave.

Ung cir vién triing tuyén sé
degre dé nghi mire heong
canh tranh va 12 ngay nghi
thudng nién.

cluttered
{'klatad/ (adj)

16n x4n, trong roi
miit

Your CV looks cluttered and
confusing.

CV cua ban tréng lgn xgn va
khé hiéu.

compassionate

thong cam, cam

The doctor is kind, caring

/kam'paefanat/ (adj) | thong and compassionate.
Ong bdc si thit tot bung, chu
ddo va biét cam thong.
colleague ddng nghiép I hope that I can have an
["kolizg/ (n) opportunity to work with a

good boss and friendly
colleagues.

T6i hy vong rdng téi 5é cé co
hdi lam viée cung mor ngudi
$ép 16t va nhitng dong nghiép
thdn thién.
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covering letter
/"kavarm leta(r)/

(n.p)

thir xin viée

You need to prepare a good
CV and a covering letter
carefully before applying for
any jobs.

Ban can can than chudan bi
mot ban CV va thie xin viéc
thét 161 trueée khi ndp don
vdo bdt ky céng viéc nao.

dealership
['dizlafip/ (n)

doanh nghiép, dai ly

A Toyota dealership is
looking for some full-time
employees,

Dai Iy Toyota dang tim kiém
mat s6 nhdn vién toan thoi

gian.

demonstrate
/'demanstrert/ (v)

thé hién

It is a good opportunity for
you to demonstrate your
skills and qualities.

D6 la mét co hoi tot dé ban
thé hién kv ndng va pham
chdt ctia minh.

entrepreneur
/ pntrapra'ns:(r)/ (n)

nha doanh nghiép,
doanh nhén, ngudi
khai nghiép

I want to be a successful
entrepreneur.

T6i mudn tré: thanh mét
doanh nhan thanh dat.

potential tiém ning You should make a strong
/pa‘tenfV/ (adj) impression on your potential
employer.
Ban nén tgo an twong manh
mé voi nha tuyén dung tiém
ndng cua ban,
probation su thir viée, thai gian New employees can be put
/pra‘beifn/ (n) thur vige on a probation period to see

if they are suitable for the
position.

Nhén vién méi cé thé sé trai
qua mgt khoang thoi gian
thir viée dé xem ho co phii
hop vai vi tri nay khéng.
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qualification trinh d¢ chuyén If you have high

/ kwolifi'ketfn/ (n) | mon, bing cap qualifications, you can find a
- 8 good job.

Néu ban ¢6 bang cdp cao,
ban c6 thé tim duge mét
cong viéc tot.

Only the best candidate 1s
recruited.

recruit tuyén dung
/' kruct/ (v)
Chi img vién giéi nhét dwoc
tuyén vdo.

relevant thich hgp, phi hop They must have the relevant
['relavant/ (adj) ﬂ. - working experience to apply
P | =3 :“‘ iy i

s for this job.
Ho phdi co kinh nghiém lam
vk viéc lién quan dé img tuyén

vdo cong viéc nay.

The candidates who are
shortlisted will be contacted.

shortlist so tuyén
I Jarthist/ (V)
Cdc ung cir vién lot vieot qua
vong so tuyén sé dugc lién
lac.

specialize chuyén vé linh vure This company specializes in

/spefalaiz/ (V) nao doé secondhand cars.
Céng ty nay chuyén vé xe é

o cu.

You should tailor your CV to
the job that you are applying

tailor diéu chinh cho phu
/terla(r)/ (V) hop

for.

Ban nén diéu chinh CV ciia
ban phis hop vai cong viée

ma ban dang img tuyén.
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The well-spoken applicants
are preferred.

well-spoken ndi hay, néi vai 1o
- A

/wel ‘spaukon/ (adj) 1€ tran chuot,

Uu tién cac ung vién co khd

nang an noi.

B. GRAMMAR

REPORTED SPEECH: REPORTING ORDERS, REQUESTS, OFFERS, ADVICE,
INSTRUCTIONS,... (LO1 NOI TUONG THUAT)

Mt s6 déng tir nhu "say, tell, think, ask” 12 cac dong tir tedng thudt phé bién nhat, nhung ta ciing ¢6 thé
sir dung mét s dong tir iedmg thudt khéc dé tém tat thng tin hay bay t6 tinh cam.

E.g:

Would you like me to buy a new TV set?" = Mr Huy offered to buy a new TV set.

Sau ddy 14 mét s6 céu tric thudmg ding:

1. Verb + that clause

E.g: He agreed that it was a bad idea.

Mét s6 dong tir ding trong ciu tric nay la: admit, agree, claim, exclaim, explain, deny, say, warn

2. Verb + somebody + that clause

E.g: Mr. John warned everyone that investing more money in that filed was a bad idea.

M3t s6 dong tr ding trong cau triic nay 1a: advise, persuade, tell, warn

3. Verb + to infinitive

E.g: Mrs, Brown promised to come there early.

Mét sb dong nr dung trong céu tric nay la: agree, demand, offer, promise, refuse, threaten, claim

4. Verb + somebody + to infinitive

E.g: She encouraged her daughter to take part in the contest.

Mgt s6 dong tir dung trong chu tric nay la: advise, ask, allow, beg, command, convince, encourage,
forbid, instruct, invite, order, permit, persuade, remind, urge, tell, want, warn

5. Verb + -ing

E.g: e suggested going out for dinner.

Mot sé dong tir ding trong cdu tric nay la: advise, admit, deny, mention, propose, recommend,
suggest

6. Verb + preposition + -ing

E.g: My employee apologized for being late.

Mgt ) dong tr ding trong céu triic nay la: apologize (+for), admit (+to), boast (+ about), insist (+on)
7. Verb + somebody + preposition + -ing

E.g: He warned the students about copying in the exam.,

Mot so dong tir ding trong céu tric nay la: accuse (+of), blame (+for), congratulate (+on), thank
(+for), warn (+about/ against)
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= BAI TAP VAN DUNG CO BAN
Bai 1: Match the two halves of the sentences.

1. He told everyone that A. everyone for coming.

2. Mrs. Brown promised to B. building a new park would be expensive.

3. Mr. David proposed C. on reaching a final decision at the meeting.

4. The chairperson insisted D. find the solution to this problem.

5. The chairperson thanked E. asking for more prices from different builders.

Biai 2: Choose the best answer.

1. The mother told her son so impolitely.

A, not behaving B. not to behave C. did not behave D. not behave
2. He said that he collect it for me after work.

A. would B. did C. will D. had

3. She asked me where |

A. have studied B. study C. am studying D. studied

4. The woman wanted to avoid on security cameras.

A. to see B. being seen C. seeing D. to be seen
5. Jack asked me in English,

A. what does this word mean B. what that word means

C. what did this word mean D. what that word meant

6. The waiter asked her tea or coffee.

A. whether she liked B. that she liked

C. il she likes D. whether she like

7. My friend asked me who the piano in the sitting room.

A. was playing B. plays C. is playing D. has played
8. The father ordered his children laughing.

A. would stop B. to stop C. stop D. stopped

9. He said he at home.

A. is staying B. has stayed C. was staying D. will stay
10. He says that he the laws of the country.,

A. knew B. is knowing C. knows D. had known

Bai 3: Complete the sentences using Reported speech.
1. Kate: "Don't play football in the garden!"
Kate told me

2. Teacher: "Don't forget your homework!"
The teacher reminded me

3. Mike: "Don't shout at Tim!"
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Mike told me

4. Hoa: "Don't talk to your neighbour!"
Hoa told me
5. Daniel: "Don't open the door!"

Daniel told me

6. Mark: "Don't sing that song!"

Mark reminded me

7. Jane: "Don't watch the new film!"
Jane advised me

8. "Don't ring Richard on Sunday!"
David told me

9. Lisa: "Don't fly via Paris!"

Lisa advised me

10, James: "Don't eat so much junk food!"

James reminded me

Bai 4: Choose the best answer.
me the money,

B. to lend

1. My mum insisted
A, on lending

2. She recommended

A. taking B. on taking
3. I could finally persuade Megan it
A. not to do B. to not do
4. He warned careful.

A. us to be B. being

5. The doctor asked drinking coffee.
A. to me that [ stop B. to me to stop
6. [ told come with us.

A. they to B. that they
7. They offered me home.

A. to take B. taking

8. [ encouraged mv boss the proiect.

A. not to leave B. to not leave

9. He that he was involved in the accident.
A. insisted B. told

10. He of stealing the book.

A. admitted B. accused me

Bai 5: Choose the correct answer in brackets.

the first flight home.

C. lending

C. to take

C, not doing

C. tobe

C. me to stop

C. them to

C. metaking

C. not leaving

C. denied

C. denied
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1. They were surprised when we (announced/told) that we'd quit our jobs fo start our own
company.

2. The teenagers admitted (to start/starting) the fire, but said it was an accident.

3. You always promise (you arrive /to arrive) on time, but you never do.

4. 1 advised Susan (that she should/ should that she) speak to her parents before making a
decision.

5. The other students quickly got tired of Mary boasting (of passing/to pass) her exams.

6. Mike was one of the first people to congratulate (on me getting /me on getting) engaged.

7. My doctor has recommended that [ (to do/do) more exercise.

8. Will you remind me (to pay/paying) the gas bill before the end of the month?

Bai 6: Use the verbs from the box to rewrite the following sentences.

advise hope  promise beg suggest insist  remind deny invite

refuse threaten warn

1. "I didn't do it" he said.
=4

2. "Have lunch with me," Mary said
= .
3. "Why don't you buy the blue shirt?" said Hung.

=

4. "l promise I'll take you to the zoo," said Linda.

=

5. "l hope Ann will phone tonight," he said.

=

6. "Please, don't tell anyone!" he said.

=

7. "I won't come to her party,” he said,

==

8. "You should do morning exercise,"she said.

=

9. "We really must go with you,"they said.

=

10. "Don't forget to do the homework, Tom," his mother said.

=

11. "If you wear my skirt again, I'll pinch you very hard," said Susan.
=

12. "Don't fly kites near electric overhead cables." my mother said.

P
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m BAI TAP TONG HOP NANG CAO

Bai 7: Choosc the best answer,

1. He me to stop buying so much stuff online.

A. convinced B. said C. recommend

2. I don't blame you to move to another house. I don't like this house either.

A. to want B. that you want C. for wanting

3. [ suggest the police right now.

A. you to call B. you call C. tocall

4. She us not to drink that water.

A. informed B. insisted C. warned

5. She anything to do with what happened.

A. said not to have B. denied having C. insisted not having
6. "l wish I had been there with you." She there with me.

A. regretted not being B. denied being C. announced that she wasn't
7. They me not 1o talk to you any more.

A. suggested B. said C. advised

8. "l won't lend you any more money." He to lend me any more money.

A. admitted B. informed C. refused

9. She me to invite Jim to the party.

A. said B. suggested C. reminded

10. They me if I didn't tell them where you were.

A. promised they kill B. threatened fo kill C. warned to kill

Bai 8: Change the sentences into reported speech using one of the reporting verbs from the box in
past simple and any other necessary words.

promise admit advise regret suggest threaten agree apologise deny  refuse remind

1. "l will help you, I promise."

=> John me.

2. "Shall we go to the congcert?"

= Emily to the concert.

3. "I didn't break the window"

= Mark the window.

4. "I wish I hadn't got married"

= Mai married.
5. "' kill you!"
= e me.

6. "You should go to the doctor.”
= She to the doctor.
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