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Cau 1: Theo em ky tu nao sau day khong the thiéu trong dia chi email?
A # B. & C. @ D, *
Cau 2. Dau la biéu tiwong cua mot tép van ban?
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A. B. L. D.
Céu 3: Dé tao bang trong j)fi‘t’;?! mém soan thao van ban (Word) em can thuce hién
theo trinh ty nao duoi day?
A. Nhay chu¢t chon muyc Insert -> Symbol
B. Nhay chudt chon muc Insert -> Table
C. Nhay chudt chon muc Page Layout -> Size
D.Nhay chu¢t chon muyc File -> Options
Céu 4: Trong MS Word dé chén hinh anh tir cdc thir muc trong may tinh, ta chon:
A. Insert -> Picture -> From file
B. Format -> Font
C. Insert -> Picture -> Word Art
D. Insert -> Symbol
Cau 5: Loi ich cua viéc chen hinh anh la?
A. Hinh anh dugc chén vao lam vin ban tré nén sinh dong va hftp dan hon.
B. Khong can thiét phai chén hinh anh vao vin bén.
C. Hinh anh minh hoa trong viin ban khéng gitp ngudi doc dé hiéu noi dung
hon.

D. Hinh anh trong vén ban chi ¢6 tinh chat giai tri.
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Cau 6: Trong Microsoft Word, dé ddanh sé trang vao cudi van ban em thue hién theo
trinh tu?

A. Insert -> Page Numbe -> Top of page

B. Insert — Page Number -> Botton of page

C. Page Layout -> Orientation

D. Page Layout -> Margins
Cau 7: Trong Microsoft PowerPoint, muc Animation cho phép em thuc hién viéc
ai?

A. Xem trudce hi¢u img ap dung cho slide

B. Tao trang slide mai.

C. Cai dat thoi gian chuyén dong cho slide

D. Tao hiéu tmg chuyén dong cho cac doi tugng trong slide
Céu 8: Trong Microsoft PowerPoint, muon dimg trinh dién khi dang chiéu 1 bai
trinh dién em thiee hién nhw thé nao?

A. Nhin nat ESC B. Nhan nat Backspace

C. Nhén nat Alt D. Nhan nit Ctrl
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