CAE — Report Writing ——
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The Purpose of Each Paragraph

A. Does the introduction in the sample report respect these guidelines?

1. The introduction should clearly state the purpose of the report
2. All the content points from the task must be presented in the introduction
3. Different verbs are used to introduce each of the content points

B. Does the first main body paragraph in the sample report respect these guidelines?

1. It deals with one of the content points from the task (how popular these shows are and

why)
2. Clear supporting ideas are there to explain why the shows are popular. Which ones are

they? (find two)
3. The supporting ideas are developed - there is a reason / consequence given for each of
them. If yes, find the reasons in the sample answer.

C. Does the second main body paragraph in the sample report respect these guidelines?

1. It deals with one of the content points from the task (effect of these shows on local

culture)
2. The supporting ideas (the effects) are clearly stated. Which ones are they? (find three)
3. The supporting ideas are developed - there is a reason / consequence given for each of
them. If yes, identify them in the model answer.

D. Does the conclusion in the sample report respect these guidelines?

1. It makes recommendations (thus addressing the final content point). Find it in the
paragraph.

2. The suggestion made is based on a problem / problems discussed in the main body (and
no new problem that has not been previously discussed).

3. There is a reason given for making the recommendation.

4. The writer makes it clear what the possible result of the implementation of the

recommendation is.
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