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TIME MANAGEMENT QUIZ

Tick the appropriate respond:
1- Why is Time Management Important?

© It helps you stay clear.
O Lack of planning
O It saves your time.
O Turn off your computer
© It will help you move ahead in your career.
2- How to decrease distraction:
O Unplug the phone
O Turn off the TV
O Make a priorities list
© Turn off your computer
© Daily planning
© FOCUS
3- Most common distractors:

O Your mobile
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People dropping in (usually with a problem)

Asking for help
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Computer problems

Prioritise tasks
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O Planning
© Listening of others

O Putting things right that were not wrong

E-mail : alshafei@edu.gov.qa 90755 [ wi.pa 44596425 [ Luslé 44596429 - 44596424 [ il

W @theishschool ) G gl W3 g s Eomay Sla i g2 3,35 23 ) 2 01
lal@ YAy ol Gty O - el Bt g 3y Sl by Jot SRSl e b 3 ki 9 3 eay et

€) ishschool BTN PR TV YT G0, YAEE .1 =S O A PP v Y VRN e B
S LIVEWORKSHEETS



