Could you give me some information about ...
Please contact me again if ...

If | can be of any further assistance, please do not
hesitate to contact me.

( Action )

It is very important for me that you ...
Do you think you could ... ?

Would you like me to ...?

| would be very grateful for your help.

Would you mind ... (+ ing)

Certainly.

Thank you in advance for your help in this matter.

oalIV

I'd like
you to




