Practice 4

Read the text and answer the guestions.

Beata Bob 2 Gettar Place
Hair heaven Enniware

4a Butcher Cut ucs 2ic

uCs 4AP

Dear Ms Bob,

| am writing to ask if you would consider 1 ........cccooeevecvvcennrnnn. me a placement for two weeks as
part of my work experience. If my application is successful, the school 2 ... me
to request that the placement to start on Monday 21 April.

| have always been interested 3 .........ccccovcninivicnnans hairdressing and during the last school
holidays | helped 4 .......ccccovveicrnnnes at my aunt’s hairdressing salon in Southend. | have definitely
made up my mind that | would like totrain 5 ......cccccociivivniinnns a hairdresser when | leave school.

lam available 6 ......ccoceeevieveirenens interview any weekday after school or at any time on Saturdays.

Thank you for taking the time to read this letter. | look forward to hearing from you.
Yours sincerely

Hope Ferapost

Choose the correct option a, b, or ¢ to complete the text

1 a) to offer b) offer c) offering
2 a) have asked b) are asking c) asked

3 a) about b)in c) for

4 a) out b) there c) myself
5 a) for b) as c)to

6 a) to b) for c)an

7  The document has been written in the

a) First person plural
b} First person singular
c) Second person singular
d) third person singular
8 Which word best describes the purpose of the document?
a) toinform
b) toinspire
c) topersuade
d) toinstruct
9 What type of document is it?
a) aleaflet
b) aletter
c) anemail
d) an article
10 The first paragraph break, after 21 April, has been inserted because of a change in
a) time
b) topic
c) place
d) person
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Debt and money
$
Dealing with money issues can sometimes be off-putting, but if you don't understand haw things like credit or mortgages work, you —
could end up losing cut financially or getting yoursell deep in debt. The following pages will give yeu the infermation you need to make &4
the right choices, including help to deal with your debt problems, how to avoid losing your home and how to get your finances back inte £

shape.

Out of your depth?

1. Being in debt is a nightmare but there is something you can do about it. Stage one is to sit down and add up
all your bills to find out exactly how much you owe. Next make a list of all the money that comes in and how
much goes out each month. Then 1 ... your sums. How much do you have left each month after paying
essential expenses? That's the amount you have left to start paying 2 ....c.cccceeveee your debts.

2. You must pay your rent or you could lose your home. Council tax is anather priority — at worst, you could
go to jail for not paying this. Gas and electricity bill must be paid or you could find yourself cut off. The

; of not paying credit card or store bills are generally less serious, although goods not paid for
may be repossessed.

3. Don't look for quick fixes. Using a debt management service may seem an easy solution but don't forget
you have to pay for their services and m money wouldbe 3 ........c.oeueue spent paying off your debts. Don't
even consider borrowing more money from a loan company. You will be paying a massive rate of interest and
just exchanging one debt for another.

4. You can keep your debts down by paying more than the minimum each month off your credit card. See if
you can switch your credit card balance to a card that offers a lower interest rate. Try to pay regular bills by
direct debit, so that you know exactly how much you're spending each month.

Choose the correct option a, b, or ¢ to complete the text

1. a) add b) make c) do
2. a)off b) up c)in
3. a)well b) better c) over
4. The word consequences in the second paragraph could best be replaced with:
a. orders
b. rewards
c. results
d. penalties

5. The word fixes in the third paragraph could best be replaced with:
a. arrangements
b. solutions
c. stickers
d. deals
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i

12,

13,

14.

What does the highlighted word m in the third paragraph refer to
a. Yourdebt
b. The money borrowed from the debt management company
¢. The cost of the debt managements company’s services
d. Theinterest on the loan
What is the purpose of the document?
a. toinform
b. to advise
c. toinstruct
d. topersuade
There is a paragraph break after debts in paragraph 1 because of a change of:

a. tense

b. topic

c. mind

d. approach
How would you describe the document?

a. areport

b. awebpage

c. an advertisement
d. aleaflet
What person is the document written in?
a. third person plural
b. first person singular
c. second person singular
d. first person plural
The word repossessed in paragraph 2 means:

a, reclaimed
b. recovered

c. replaced

d. resorted
What verb form is used in paragraph 37

a. infinitive

b. passive

¢. imperative
d. conditional
Where would the text be found?
a. in an office
b. ona notice board
¢. ontheinternet
d. inanewspaper
What text features are used in the document?
a. Numbers and italics
b. Paragraphs and block capitals
c. Paragraphs and bold text
d. Italics and text boxes
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