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1. Trong Microsoft excel 2010, dé chén thém 1 cét (column) trwée cot hién tai

a. Vao Home -> Insert —> Insert sheet columns
b. Vao View -> Insert => Insert sheet column

Vao Insert -> Insert sheet rows

0

d. Vao Data -> Insert —> Insert sheet columns
Pap an: A

2 . C6 mdy cach xda hang xda cot trong Excel ?
a. 1cach
b. 2 cach

c. 3 cach

d. 5cach

Pap an :B

3. Trong Microsoft Excel 2010, chén thém 1dong( Row) trén dong hién tai .
e. Vao Data -> Insert — Insert sheet rows
f. Vao View -> Insert — Insert sheet row
g. Vao Home -> Insert — Insert sheet row
h. Vao Home -> Insert — Insert sheet rows

PapanD
4 . Trong Microsoft Excel 2010, dé chén thém 1 bang tings (Worksheet)

uoLIVEWORKSHEETS



a. Nhan td hop phim ctrl +shift+F11
b. Nhan t6 hop phim Alt+ shift +F11
c. Nhan t6 hgp phim Shift +F11

d. Nhan té hgp phim Shift+ F10
Papan:C

5. Trong Microsoft Excel 2010 , mudn x6a han mét hang ra khoi trang tinh ,
ta danh dau khéi chon hang nay va thuc hién .

a. Home -> Delete
b. Data -> Delete
c. Table -> Delete

d. View-> Delete

PapanA
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