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. Deleting Text Question: What key are you going to press after the character that you
-» Using the_lla'r want to delete? Drag and drop the correct key.

1. Position the cursor agfter the character or word that you want to delete,

(:l
2. Press the _lcev to erase one character at a time. f-:

Using !'-I-m-l'.‘y

1. Position the cursor before the character or word thot you wont to delete.
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2. Press the

ksy ‘rc: erase on character at g fime.
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/ Q3-7. Choose the correct words to complete the following sentences. /
3. Inserting text is as simple as ] ’
r 4. Making changes in your document is called it. ]
’ : 5. In editing a document, If you spell the word wrong you need to it. })
:ft : 6.If you forget to type a word , you need to the word. ]
’ r 7.If you the words in the wrong order, you need to change them. J
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Instructions: delete or erase the wrong letters by writing the correct spelling

-~ 'Inserting Text| of the following words just like you are typing on your computers. ;
\-’- .: fie Home it Dam Desgn Layout Rebresces Mailngs Ralew Vew Heb 7 Comments m \\
[} omsm K Kaae b EE-EEEH . el 10 WL
e BIl-saxdA-d-A FEEEELE Mol | ety Healingl e Title \ ;_“ Bter  Edeor
\:.- Lade oot & L 5 P ke 1] g Lo e .:.
1.keyyboard [ ]
: 2.inpout ( )
& 3.space bear [ ] L
4.conntrol [ ]
) 5. curstor [ ] ,"33
’ 6.compuwter [ ] %
.- 7.pprogram [ ] :;
3 8.documment [ ] -
- 9.flername | ]
-
A 10.deletet | ] A
E A D Yo & B B -—1—- .\','L' J:
N )
o @afurloma-c¢0OCa ABWTA® Son@® O
‘ A { Instructions: Type the following sentences by inserting the missing vowels in the correct ] A
J> 1 Rel rAailings  Rowi Wi ol ,;:
e ey
, S A N = P Mol Mo Spacing Heading 1 Haading 2 Titl .
A : s i 3
i ]
b 2
; 1.5t up straight 3.Tak a brak.
3 3
3 o
: 2. Crve yor fingers. 4.5ave your wrk. ¢

ueLIVEWORKSHEETS



sLIVEWORKSHEETS



