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Y nghia ctia thao tac sau: Chon vin ban -> Home -> Font style: Double
Underline?

A.Van ban chuyén sang mau xanh

B. Vin ban chuyén thanh chir nghiéng

C. Van ban chuyén thanh chir gach chan

C. Van ban chuyén thanh chir dam

Biéu twong dé thwce hién chirc ning Line Spacing?

A B C D

Thao tac sau: Nhdn chuét phai vao Style -> Modify dung dé?

A. Chén thém Style B. Ap dung Style

C. Xo6a Style D. Hiéu chinh Style
Thao tac nao dé dat thuéc tinh cho tép (Properties)?

A. File -> Info -> Properties B. Home -> Properties

C. File -> Option -> Properties D. View -> Properties

Chirc nang File -> Option dung dé?
A. Pat thuéc tinh cho van ban B. Lwru bai
C. Thiét lap tay chon D. Pinh dang van ban

Biéu twong twong irng véi chirc niang Font style: Bold?
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Két qua caa thao tac sau: File -> Info -> Protect document -> Encrypt with
password -> Go6 123?

A. Piat mat khau mé tép la 234 B. Dat mat khau mé tép la 123

C. Pat mat khiu chinh sira tép 123 D. Pit mat khau chinh sira tép 345

Chirc ning nao khong nam trong thé File
A. Properties B. Info

C. Save As D. Format Painter

Biéu twong nao twong rng véi chirc nang Format Painter?

EAEENES
A B C D
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Y nghia ctia thao tac sau: Chon vin ban -> Home -> Line Spacing: 1.5 lines?
A. Pinh dang khoang cach giira cac dong la 1.5 line
B. Pinh dang khoang v&i doan trén la 1.5 line
C. Pinh dang khoang véi doan dwéi la 1.5 line
C. Pinh dang c& chir 1a 1.5 line
Ban sé nhan vao biéu twong nao dé thwc hién yéu cau sau: Create a bulleted

list, Type: Checkmarks?

" L —
Thé nao chir biéu twong sau " =" 2

A. File B. Page Layout
C. Design D. Home
Y nghia ctia chirc ning Format Painter?
A. Pinh dang chir dam B. Pinh dang hinh vé
C. Sao chép dinh dang D. Pinh dang tranh
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Biéu twrorng nao dé thwce hién yéu cau: Format paragraph “The Journey ... The

Climax”; Aligment: Left

A B C(C D
Sap x€p cac buéc dé thuc hién yéu ciu: Format paragraph “The Journey ...
The Climax”; Aligment: Center.

1. Nhdn thé Home
2. Chon van ban “The Journey ... The Climax”

3. Nhan biéu twong =
A.3->1->2 B.2->1->3
C1>2->3 D.1->3->2
Chirc nang Restrict Editing dung dé?
A. Dat mat khau mé tép B. M¢ tép
C. Pat mat khau chinh siratép  D. Chinh sira tép
Thé nao dung dé thwc hién chirc nang Mark file as Final?
A. File B. Page Layout
C. Home D. Design
Sap xép cac bwdrc thwe hién thwe hién chirc nang Format Painter?

~'
1. Nhan biéu twong

2. Nhan thé Home

3. Chon vian ban mau

4. Chon van ban can dinh dang
A3->2->1->4 B.2->1->3->4
C3>2->4->1 D.1->3->2->4
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Dé thwc hién chirc nang sau ban nhin thé nao: Add a page border to a

document ; Setting: Box?

A.File B. Page Layout
C. Design D. Home
Sap xép cac bwéc thwe hién thwe hién chirc nang sau: Add the text Tén hoc
sinh - 10A... text watermark to the Background document?
1. GO noi dung: Tén hoc sinh - 10A...
2. Nhan Watermark -> Custom Watermark
3. Nhin thé Design
A.2->1->3 B.3->2->1
C1>2->3 D.1->3->2
Pé thyc hién yéu cau sau ban nhin vao thé nao: Change the properties of
document; Title: “Tén hoc sinh - 10A...”?
A. File B. Page Layout
C. Home D. Design
Dé thwc hién yéu ciau sau ban nhan vao thé nao: Apply a style to selection of

text “ With the Room Planner ... location guide”; Style: Heading 1

A.File B. Page Layout
C. Home D. Design
Chirc nang Style Sets nim & thé nao?
A. Design B. Page Layout
C. File D. Home

Chirc nang nao nam trong thé Home?

Adl 28 [
Themes Page Page
E Colar~ Borders

A B C D
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Két qua cua thao tac sau: Design -> Theme -> Ion?
A. Dit dwong vién trang la Ion B. Pat Font chir la Ion
C. bat hinh mo D. Pat cha dé tai liéu la Ion
Biéu tworng nao twong irng véi yéu cau sau: Change the background color is

Dark Teal, Text 2, Lighter 60%?

2 B @ D

Therme: Watermark Page Page
: * Color~ Borders

A B C D

Két qua cua thao tac sau: Page Layout -> Orientation -> Landscape?

A. Pit dwong vién trang B. Xoay hwéng gidy ngang

C. bat l1é trang van ban D. Xoay hwéng gidy doc

Sap xép cac bwérc thue hién thwe hién chirc ning sau: Insert a Break ; Before
the paragraph “ The most successful ....” ; Next Page
1. Nhan Break
2. Nhan Next Page
3. Pat chuét trworc “The most successful .... "
4. Nhan thé Page Layout
A.2->3->4->1 B.3->2->1->4
C1>2->3->4 D.3->4->1->2

Thao tac nao dung dé dat 1é gidy la Narrow
A. Home -> Margins -> Narrow
B. Design -> Margins -> Narrow
C. Page Layout -> Narrow -> Margins

D. Page Layout -> Margins -> Narrow
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Sap xép cac bwéc thue hién thwc hién yéu cau sau: Format the document into
column ; The text “Each year Lucerne has ... young adult fantasy books”
;Three column

1. Nhdn thé Page Layout

2. Nhdn Columns

3. Nhan Three
4. Chon van ban “Each year Lucerne has .... young adult fantasy books”

A.2->3->4->1 B.3->4->1->2
C4->1->2->3 D.4->1->3->2
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