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TOPIC: USING BASIC TOOLS IN SCRIBUS- CHANGING TEXT

A. Fill in the missing blanks

Steps to add background
Step 1:
_ P display
% ot Ctrl X Click and drag to select the
[ Copy Ctrl+C
Delete Ctrl+K Ri i .
ght-click and choose
Contents ' edifing
Properties F2 ; : ; :
The Properties window will be displayed
[ oY g B Step 2: drop-down
';:mi T Click on ‘Text' to a list
Textl
Geometry =
| xpos: 100,80 pt E of options text
| Y-Pos: 133,50 pt =
| width: 354,50 pt 5
Height: 68,00 pt $h|E
Rokation: 0,0° ¥
‘ Basepoint: .B:
| e font
Level 1 1
."I;l m w'fﬁ
| B= ajialal .
Shape | Properties
| Teodt
Step 3:
| 7 Arial -]
|Regular =
T 1200 pt Select a new font from the
i} [Fixed Linespacing =/ 1500pt =
BEEEIE .
v e T ] menu list
5| Black - ™[ 100 %]
[ |Black - (| 100 %%
B W K e ®S& A
L3 ﬂﬂg ﬂnnﬁ
C __First Line Offset__ ]
> Columns & Text Distances }
L _ Optical Margins. |
L2 Advanied Sellings J
Step 4:
| T Arial "J p
Change the of the text
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S == Step 5:
T 12,00 pt =

Change the of the text Text alignment
Step é:

; = size

=% Magenta il ‘ - [ 100 %'] Change the of the text
colour
Step 7:
" =] Change the of the text
EEEEE :

B. Name the part of the Text Properties

Size of font Type of font Alignment

Style of font colour shading

Allows to change the style of
the font

Allows to change the size of the
font

Opens the colour window to
change the colour of the
window

Allows to change the alignment
of selected text

Allows to change the font
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