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Ciu 1: Dé chén hinh anh véo vin ban, ta thyc hién: 3

A Dua con trd soan thao vao vi tri can chén.

B.Chon tép do hoa can thiét va nhay nut Insert trén hop thoai.

C.Chon lénh Insert — Picture — From File — Hop thoai Insert picture xuit hién. -
D.Tét ca cac bude trén .
Ciu 2 Dé thyc hién danh cong thire toan hoc ta thyc hién

A. chon insert/chon equation B. chon View/chon equation

C. chon Home/chon equation D. chon file/chon equation

Céau 3: Nut Iénh = trén thanh cong cu ding dé:

A. Can 1é giita cho doan vin ban B. Can 18 trai cho doan vin ban
C. Can déu hai bén cho doan vin ban D. Cin 1é phai cho doan vin ban

Ciu 4: Dé dinh dang trang, ta can thuc hién 1énh:
A. File— Page Setup... B. Layout — Page Setup...
C. Home — Page Setup... D. Design — Page Setup...

Céu 5. Trong word 2010 dé gop nhiéu 6 trong bang thanh mét 6, ta chon cac 6 can gop
sau do thue hién Iénh:

A. Table — Split cell B. Format — Merge cells 5
C. Layout — Merge cells D. Dap 4n khéac
Céu 6 : CO thé hoi phuc (restore) céac tép tin bj xoa sau khi nhan phim Delete béng \
cach:
A. Mo Recycle Bin B. M@ Internet Explorer
C. Mé My Computer D. Mo My Documents 'jf
Céu 7 : Dé chuyén déi qua lai giita cac chuong trinh dang mo trong Windows, ta nhén t6
hgp phim:
A. Ctrl + Tab B. Shift + Tab C. Alt + Tab D. Space + Tab
Ciu 8 : D¢ hién thi thude ngang va thudce doc trong MS — Word ta chon: ﬁ
A. Toolbar->View->Ruler B. Insert-> Toolbar->Ruler w
C. View->Ruler D. Tit ca déu sai %

Ciu 9. Trong word 2010 Dé taich mét 6 trong bang thanh nhiéu 6, ta chon cac 6 can tach
sau do thuc hién lénh:

A. Layout — Split cell B. Format — Merge cells ;
C. Layout — Merge cells D. Bap an khac
Ciu 10. Trong Word 2010 dé tao bang, ta thyc hién:
A. Insert — Table — Insert Table B. Table — Insert — Table :
C. Insert — Insert — Table D. Tools — Insert — Table
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