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Select the name of parts of a table

Wednesday | Thursday

How many rows and columns are there in the below table?
(Write the numbers in the yellow boxes)

There are columns, and
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Telizs e anather boauiful spring Fowar, Their Latin name s Tulipa. They
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Select the correct function of the buttons
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Behind text

Tulip
Tulips are another beautiful spring flowe|
through to May. Tulips flower from a bu

Q it all the time. They can be planted in

Tulips come in many colours including yellow, red, pi
they all flower they can make a field lock like a rain

beautiful spring Nower
sl the way through to I
ber time. Tubips love fu
ing borders and contai

+i5 Tulipa. They start flowerin
1 from a bulb and sheuld be
n it all the time. They can be
sther very popular spring

y colowrs including yal
nted in long lines and v

purple. Sematimes tulips an
er they can make & field look

‘a

In front of text
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What is the style of the selected text below? B HOW tD Cha nge?
That is a dog. Harry Potter === Harry Potter

I U B I

Drag the name to the correct icon

Arial (Body) as JAT A Aar A

‘ab—x x Av Z A~
|

Underline | Fontsize  Bold

Alignment Font

What kind of alignment of the selected text is it?

Which alignment was applied
e s

to change from (1) to (2)? A Left
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HARRY POTTER
AND THE SORCERER'S STONE

CHAPTER ONI

THE BOY WHO LIVED :

o remove all formatting of text, we click ......

Lo Clear Formattin -
A, Createa Style ¢ L 9 y
:_ 1 '-,_.l 2
A; Apply Styles... SO ek
i To add images to a document, which tab should be used?
S
File Home Insert  Draw Design Layout Referenc § _
% Cover Page v | I .| rC')Shapes v 7B SmartArt o ;”f
D Blank Page ‘5 Icons [[.Chart F
=) Table Pictures T |
™ Page Break v v (D 3D Models ~ @4 Screenshot v

lllustrations

Tables

Pages

-

c. Insert

B. Home

D. Design

F
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(Image #1)

e Insert

e Crop



image #2

image #1

e Resize e Crop e Insert e Wrap text

To move images easily, we use ........
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e Text styles e Wrap text e Crop ¢ Bullet points
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