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Con hdy chon dap an dung?

Pau la trang web hoc tap cua Iép?

bit.ly/khoil0tinhoc bit.ly/tinhoc
bit.ly/khoil0 bit.ly/tinhoc10

Chirc nang nao dung dé Iuu File vdi 1 tén khac (Save As)
Insert - Save As View - Save As

Home - Save As File > Save As

Chirc nang nao dung dé dinh dang theo Style (Apply Style)
File > Style View - Style

Home - Style Insert > Style

Thao tac sau: Nhan chudt phai vao Style > Modify dung dé

Ap dung Style Hiéu chinh Style

Xoa Style Style

coLIVEWORKSHEETS



Thao tac nao dé dat thudc tinh cho tép (Properties)?

File 2> Info > Properties Home - Properties

File - Option - Properties View - Properties

Chirc néng File - Option dung dé?

Pit thuéc tinh MG File

Luu bai Thiét lap tuy chon

Y nghia ctia chirc ning Font Color: Green?

Pat nén Pinh dang chir dam
Pat mau chir Pinh dang chir In
Biéu tugng tuong (*ng vdi chirc ndng Font style: Italic
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To hop phim cua chirc ning Find?
Ctrl + C Ctrl + F

Ctrl +V Ctri+ H

T6 hgp phim ctia chirc ndng Find and Replace?

Ctrl + C Ctrl + F

Ctrl +V Ctrl+ H

Y nghia cta chifc ndng Find and Replace?

Lu'u bai Tim kiém va thay thé

Tim kiém el
Chirc nang Format Painter nam & thé nao?

Home View

File Insert




Biéu tugng cua chirc nang Format Painter?

& | X | B |4
A B C D

Y nghia cua chirc ning: Home - Bullets

Sao chép Panh so thir tu
Tao liet ké Mg bai

Biéu tu'gng cua chirc ndng Bullets?

== A=

A B C D

Biéu tugng cua chirc nang Numbering?
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A B C D




