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Circle the letter of the best answer.

1. The process by which an individual needs to fill out and supply requested
information correctly and accurately on the space provided.

a. predicting outcomes c. noting details

b. filing-out forms d. identification

2. It refers to the card issued by a librarian to individuals or organizations entitling
them or their representatives to borrow materials.

a. library card c. identification card

b. borrower's card d. cash card

3. It is the particulars of a place where someone lives or an organiza-tion is
situated.

a. venue c. postal code

b. location d. address

4. What is a printed piece of paper used in bank to withdraw money in cash
from one's account?

a. withdrawal card c. loyalty card

b. withdrawal slip d. claim slip

5. To fill out forms accurately, the following are things to remember except one:
a. See whether to write using capital letters or not.

b. Look whether you have to write first your last name or your first name.

c. See whether you need to write only your middle initial or your middle name.
d. No need to write N/A or "not applicable” if it does not apply to you.

6. It is a small paper form that a bank customer includes when depositing funds
into a bank account.

a. payment c. deposit slip

b. credit card d. withdrawal slip
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7. This application is filled out when a learmer wants to join a specific club like
English club, Math club, etc.

a. Pupil's Information Sheet c. Curricular Application Form

b. Co-curricular Application Form d. Graduation Form

8. It is the detailed information about a learner. This form is usually

filed out during enrolment period

a. Pupil's Information Sheet c. Curricular Application Form
b. Co-curricular Application Form d. Graduation Form

9. It is the face value of a banknote, coin, or postage stamp
a. denomination c. account balance
b. numeration d. account Information

10. It refers to your surname or family name.
a. first name c. last name
b. given name d. middle name

Fill Out the following
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