FORMAL LETTER

Rearrange the information below to form a formal letter.

" =
The Manager, : = The delails of our visit ore os folows:
Twinkle Paper Faclory, ! ;P{eninggsh Longuage Sociery, (Yours fotiully Daie: |5 August 201 8 (Sofurdey)

123, Jalan Tasik, ez, | d Time:dam.to | | am.
41500 Shoh Alam, Jalan Megah, (Emily Chan) Number of pupils: 30
| Selangor. L 55100 Kuala Lumpur, | Secretary Number of teachers: 2

o

{Pennission to visit Twinkle ‘ | The purpose ol our visir is

Sk £ o ont et e The English Longuage Society of SK Damai,

procaes of making paper, Kuata Lumpur, would like to visil your factory.

[Wa hope to get a reply as socn os possible. J (" Morch 2018 ] ( Dearsir. ]
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Sender's address p— |
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Date —
Receiver's address —_— :

Salutation :
Subject
1
Body - - st =
- kot il e e ety
SplSRER — .
closure, signature

and sender’'s name
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