CAU HOI ON TAP (Chwong 3)

Cau 1: Trong Microsoft Word 2019, sir dung to hop phim nao dé déng mét tip tin

dang mo?

A
B
C
D

. Ctrl + F4

Shift + F4
Alt + F4
Ctrl + Shift + F4

Céu 2: Trong Microsoft Word 2019, sir dung t6 hop phim nao dé thoat khoi

chuwong trinh?

oow>

Ctrl + F4

Shift + F4

Alt + F4

Ctrl + Shift + F4

Ciéu 3: Tép tin nao dwdi diy duge tao ra tir Microsoft Word 2019?

Do®p

Quyetdinh.doc
Quyetdinh.docx
Quyetdinh. XLS

Ca A va B déu dung

Ciu 4: Trong Microsoft Word 2019, sir dung to hop phim nao dé luu tap tin?

ocow>

Ctrl+ 0O
Ctrl + A
Shift + S
Ctrl+S

Ciu 5: Trong Microsoft Word 2019, sir dung phim nao dé lwu tip tin véi tén khic?

ocow»

F2
F5
F10
F12
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Ciu 6: Trong Microsoft Word 2019, sir dung t6 hgp phim nao dé mé tip tin da co

trong may?

Ctrl+ O
Ctrl + A
Shift+ S
Ctrl+ 8

cCow»>

Ciu 7: Trong Microsoft Word 2019, sir dung t6 hop phim nao dé tao mét tip tin

moi?

Ctri+ O
Ctrl + A
Ctrl+ N
Ctrl + S

cowpx

Cau 8: Trong Microsoft Word 2019, dé lru tap tin vanbanl.docx dang mé thanh

tap tin vanban2.docx, thye hién nhw thé nao?

A. Vao File\Save

B. ao File \Save As

C. Nhép chubt vao biéu twong Save (dia) trén thanh Quick Access Toolbar (Thanh truy
cap nhanh)

D. Bam tb hop phim Ctrl + S

Cau 9: Trong Microsoft Word 2019, dé sao chép dinh dang vin ban, thwe hién nhw
thé nao?

Bam vao biéu twgng Copy trén thanh céng cu Home

Bam vao biéu twgng Format Painter trén thanh céng cu Home

Vao Edit\Copy
Bam td hop phim Ctrl + C

Cow>

Ciu 10: Trong Microsoft Word 2019, sir dung t6 hgp phim nio dé canh doan viin

bin vao gitra dong?

Ctrl + Shift + L
Ctrl +R

Ctrl + Alt + J
Ctrl+ E

oow>
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Céu 11: Trong Microsoft Word 2019, sir dung to hgp phim nao dé canh doan vin
bén thiing I¢ trai?

Ctrl + L
Ctrl+R
Ctrl +Alt + J
Ctrl+E

oow>

Ciu 12: Trong Microsoft Word 2019, sir dung t6 hgp phim nao dé canh doan vin

ban thiing déu hai bén 1&?

Ctrl + Shift + L
Ctrl+R
Ctrl +J
Ctrl + E

cowm»

Cau 13: Khi soan thio bfmg Microsoft Word 2019, sir dung t6 hop phim nao dé

canh doan viin ban thing I¢ phai?

Ctrl + Shift + L
Ctrl + R

Ctrl +Alt + J
Ctrl+E

Cow»

Ciu 14: Trong Microsoft Word 2019, sir dung to hop phim nao dé chén ngay thiang

hién tai vao vin bin?

A. Ctrd + Shift + T
B. Alt+ Shift+D
C. Ctrl + Shift + D
D. Ctrl + Alt + N

Cau 15: Trong Microsoft Word 2019, sir dung t6 hgp phim nao dé chén théi gian
hi¢n tai vao van ban?

Ctrl + Shift + T

Alt + Shift + T

Ctrl + Shift + D
Ctrl + Alt + G

Cowp>
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Ciu 16: Trong Microsoft Word 2019, dé chén ti¢u dé vao dau trang vin ban, thye

hién nhr thé nao?

Home\Header
Insert\Header
Home\Footer
Insert\Footer

cCow»>

Ciu 17: Trong Microsoft Word 2019, dé chén tiéu dé vao cudi trang viin bén, thuc

hién nhwr thé nao?

Home\Header
Insert\Header
Home\Footer
Insert\Footer

cowpx

Céu 18: Trong Microsoft Word 2019, dé chén mét chii thich vao chin trang vin

ban, thwe hién nhwr thé nao?

A. Homellnsert Footnote

B. Insert\Insert Footnote

C. Review\Insert Footnote

D. References\Insert Footnote

Ciau 19: Trong Microsoft Word 2019, dé chén mdt birc tranh lwu trén may tinh

vaio viin ban, thwe hién nhwr thé nao?

Home\Pictures
Insert\Pictures
Review\Pictures
View\Pictures

cowp»

Ciu 20: Trong Microsoft Word 2019, dé chén mét hop vin ban, thue hién nhu thé

A. Home\Text Box
B. Insert\Text Box
C. Review\Text Box
D. View\Text Box
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