4.2 The Working Day Starts

v e O e w W,

Connie: “I'm a secretary. My working day
starts at 9 o'clock. | have to be at the office
by 9 am. | try to come 5 minutes earlier. I'm
never late for worh. | usually arrive on time.
Sometimes | show up late because of the
traffic jam.”

Go through tons of
paper work.

EX 8. Unfortunately, the translation of the phrases in the Memory Box has got mixed up. Put

the Russian phrases in the right order.

x THE WORKING DAY STARTS
: 1. arrive at the office at... [] nute kode Ha paGovem mecte
X /5 minutes earlier
X 2. be/comeontime [] noittn Ha naH4 B CTONOBYID/
¥ kaerepuit
3. be/show up (5 minutes) late [ | BonTarts ¢ konneramu
7 4, turnonthe computer [] npwiTk Ha paBoTy B.../Ha 5 MUHYT
paHele
5. look through the mail [] noiith Ha nporynky
6. check the e-mail [] noiitk Ha naH4 kyna-nnéo
LUNCH BREAK
7. have lunch break at... [1 «BLICKOUMTL» 3a GyTepOpoOOM
8. go out for lunch [0 npuxoauTs BOBpeMs
9, go down to the canteen/ [l npoBepuTh aNeKTPOHHYKD NOYTY
cafeteria for lunch
10. go out to get oneself [[] onospaTb Ha 5 MUHYT
a sandwich
11. have coffee at one’s desk [] npocmoTtpetb nouty
12. chat with the colleagues [[] nepepbiB Ha naH4Y B...
13. go out for a walk [] BKNOYUTL KOMNBIOTEP
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Ex 6. How does Connie's working day start? Make sentences with the verbs on the left and the
phrases on the right. Some variants are possible.

1. First of all she turns on a) she goes out for a walk in the park. ;
2. Then she looks through b) her e-mail.
3. Shechecks c) forthe lunch break. 3
4. Shereads d) she has a cup of coffee at her desk. 4
5. By the time she has answered e) the computer. 5
the mail, it's time 6
6. Usually she goes out f) 1o the cafeteria to chat with the colleagues. E
7. When she has much work g) the faxes. e
8. Sometimes she goes down h) to get herself a sandwich. 8
9. When the weather is fine i) the mail. 9
10. Sometimes she goes out i) forlunch. 10

Ex 7. What does Connie think about her work? Complete the sentences with MUST or HAVE TO.
Sometimes both variants are possible,

1. I must come to my office on time, | don't want to lose the job. 2.1 ..., get up
at 7 o’clock to come five minutes earlier. 3. | ....ooooovevivevanieinnnnns finish reading the mail before
unch, lwant it to be ready by Mr Watson's arrival. 4. When L have muchwork, | ........cooooviviienin
go out for lunch an hour later. 5. The boSSs SaYS YOU ...ccovverivnermenneninnnns look impeccable

(BeaykopuaHeHHslit) at the office. 6.1 ........coco oo
type the letters carefully, | hate to make mistakes.

Tol ciiiiiiiiiiiiiisiivn,. 8at my lunch at my desk
today, we expect an important call from our partners. qmmm” @
8. Sometimes when we have a meeting | . ST

............... stay at the office longer. 9. The wealher

s so nice today, I'd like to go out for a walk

I cviiiriiieiciiiiinesiennn.. be through with the mail before THE PAST CONTINUOUS AND

THE PAST SIMPLE TENSE

We often use the Past Simple and
the Past Continuous together to say

that ﬂlmﬂhmﬂ:_hﬂ.mlwtd_m_thﬁ

unch.

EX &. Translate the sentences from Russian into English.

80 else (so
avm'gm i]] ])mgl:e}z's):
1. $ Hawna 3TOro KOTEHKa, KOrAa ryinna e napke. 7 PASTSIMPLE
| found this kitten when | was walking in the [ %
park. e e e et
2. OHa Hawna 370 NWCbMO, KOrga npocmartpyeana L PAST CONTINUOUS

nouTy.

+ lwasdriving to work when the
accident happened.

 ER N R EE R R E R R RN R EEAE R R NN EEE R NN NENERERNDHN]

(EE R R AR AR R R RN RER NN ERNEEERNENRESHEHN.]

R R E RS E RN B NNENNEESRSESNESXHRHERHSHR.]

Mbi nunu kode, Koraa NO3BOHUN AMPEKTOP.
KomneloTep npekpatun padoTathk, Koraa 8 NpoBepana ceoko nouTy.
Koraa 8 neyatana 3T AOKYMEHTHI, NO3BOHUNM HallK KNUeHTEI (customers).

Korpga paBouyuii feHs Hayance, 9 Bcé ellg crtoana B npobke (wait in the traffic jam).

......................................................................................................................................
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EX 4. Each of the sentences below contains a mistake. Correct the mistakes.

Hilary is in the bathroom, washing up her hair ..........cooviisi e se e
Can you drop me out on your way to WOTK, PIBASET ........cceciiviiicimmaiiiseniaienssnssinniessnssrestonsans
Mirchildran GO0 SC OO W T TIB IS, o issupsssnsnenss sivissnssn s sy s sson gy s 66 s i ivs iusa ss i nsean
Pmtired. Lat's gotohome: s s i R s
No more television now! Itf'stimetogotothebed. .......coooiviiiiiiiii e,

RN~

4.3 After School/Work
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EX /0. Sally's mother always calls her on Saturday morning to know how her daughter's week
was, if she managed to do everything she had planned. Translate Sally's answers from Russian
into English.

Mother:
Sally:

Mother:

Sally:

Mother:
Sally:

Mother:
Sally:

Mother:
Sally:
Mother:

Sally:

Mother:

Sally:

Mother:

Hello, Sally, how are you?

1 3ppascTeyii, mama. Cnacubo, y MeHs Bce B nopaake. Ho A oueHb
yctana. 37o Gbina o4eHb 3arpyxeHHas (busy) Hegena. ...................

| know, dear. You made such impractical (HeesinonHumelit) plans for

the week, didn’t you?

121 fla, Tl Npagea, Ho BCE aT0 Hano ObiNo caenars. B noHenensHUK y

MeHsl OblN HazHayeH BM3NT K Bpavy. (have an appointment with)

...........................................................................................................................

That’s the first thing | wanted to ask you about. What did the doctor say?
¥ BcE xopowo, Mama. Bpay paspeLumn MHe XoanTb B GUTHEC-LEHTD B3 pasa B Helenio.

............................................................................................................................

I'm so glad, dear. Keeping fit is so important for you, you work so much. And did you

watch that new film with Kevin Costner on Tuesday evening?

W KOHEYHO, f MOMYYNNE OFPOMHOE YAOBOMBETBME. ....eieieieiee et se e

What did you do on Wednesday evening? Did you have your colleagues over for dinner?

B a, KoHeuHo. 370 Gbin o4eHb NPUATHLIR BeYep

.......................................................

I'm so sorry | couldn't help with the
dinner. When did you do the
shopping?

®'9 kynuna Bce k obepy noche
BUSUTA K BPAYY. ..ccvienreriinearanesnanss

Sally, and when are you going to
the Fithess Centre? What would
you like to do there?

(MNepeoe 3anaTve Guino B YeTBEpr.
9 zadumacck aspobukoil (do
aerobics). ...,

That's great! Did you meet Tom on
Friday evening as usual?

| MEMORY BOX

AFTER WORK

come/get home from work at

be tired/hungry

cook/have dinner

go out for dinner

go shopping/do the shopping
watch TV/a film/a movie

listen to the radio

go to the theatre/the cinema

read a book/a magazine

go to afitness centre,/a swimming pool
take a bicycle ride

play tennis

meet friends

have an appointment with

have a date

go to bed early/have an early night
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Sally: 8 KoHeyHo, mama. Mul xoounu B TeaTp, 9 xe Tebe ropopuna o 31oM Ha npownon
Y= 1= SRR

Mother: Sorry, dear. Sometimes | forget things, you know.
Sally: ® Mpoctu, mama. A gonkHa Gexare. Cerogxa cyGbora. Y mens TedHuc B 11.00. Moka!

.............................................................................................................................

Mother: Bye, dear. Have a nice day!
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