m Your local Chamber of Commerce has asked you to give a talk at an important

business event on a subject of your choice. Complete each gap in this
invitation using the most suitable words or expressions (a, b or c) below.

From: | '"Mei"rabd_titéﬁ_fhgrﬁﬁgr_of Commerce o |

Subject: ‘Business Today' event B Tl i g

............ ' you that the Metropolitan Chamber of Commerce is organising a special event from
17 to 20 November on the subject of ‘Business Today'.

............ *if you could ............ and give a talk to the local business community on a topic

of your choice. We expect local businesspeople and dignitaries to be present, including the
Minister of Business and Innovation.

1 1 (. * participate in this prestigious event, ............ > confirm your attendance and ‘
the subject of your talk no later than 31 August. ............ ‘a speaker’s proposal form. ............ 3
whether you wish to come to the charity dinner that will be held on the last day of the
conference?............ ® any further details, please............. ? to contact me.

............ ** forward to hearing from you.

Kind regards

Gloria Patterson
Events Manager, Metropolitan Chamber of Commerce

1 a) I'm writing to tell b) | am writing to inform ¢) I'd like to tell

2 a) Wed be so happy b) It would be great c) We would be delighted

3 a) attend b) come along c) make it

4 3a) wantto b) wishto c) feellike

5 a) would you mind b) can you please c) | would be grateful if you could
6 a) Please find attached b) I'm attaching c) Here's

7 a) Please tell me b) I'd also like to know  ¢) Could you also let me know

8 a) If you want b) If you need c) Should you require

9 a) just b) do not hesitate c) don't hesitate

10 a) Looking b) I'm looking o | iklVEWORKSHEETS




