EXCEL 2019 | CUNG CO Ki NANG

PHAN A. CHON MOT PAP AN DUNG
C&u 1-10 = Chon A, B, C hoac D cho mdi cau.

L L o e R B R AR 2 e P

Cau 1. Muén xda thudc tinh &n va théng tin cd nhan cla tép, em chon dudng dan nao?

A. File = Info = Check for Issues = Inspect Document
B. Home - Clear — Clear Contents

C. Insert - Table

D. View = Zoom

Céau 2. bé thém “GHK1"” vao thudc tinh Subject, em nhap néi dung nay vao dau?

A. O Al cda trang tinh

B. File = Info — Properties = Advanced Properties = Summary —= Subject
C. Tén trang tinh
D. Thanh cong thic

Cau 3. Thudc tinh Company can cé ndi dung “GF". Em nhap vao trudng nao?

A. Title

B. Subject
C. Company
D. Keywords

Cau 4. ba chon vung Inventory. Lénh nao xda dinh dang nhung gilr dit liéu?
A. Delete Sheet
B. Clear All

C. Clear Contents
D. Clear Formats

Cau 5. Lénh nao gop A1:C1 va cén gilta néi dung?
A. Merge & Center
B. Wrap Text

C. Merge Across
D. Insert Cells
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EXCEL 2019 | CUNG CO Ki NANG

PHAN A. CHON MOT PAP AN DUNG
C&u 1-10 = Chon A, B, C hoac D cho mdi cau.

Cau 6. Muén ap dung kiéu Accent 1 cho A3:H3, em dung nhém Iénh nao?

A. Number Format
B. Cell Styles

C. Sort & Filter

D. Page Setup

Cau 7. Cong cu nao sao chép dinh dang tiéu deé tir Products sang Al va A2 cua Quarter
3-47

A. Find

B. Paste Values

C. Format Painter

D. Clear Contents

Cau 8. X0a cac 6 E1:F4 dé dir liéu E5:F16 dich Ién. Trong hop thoai Delete, chon gi?

A. Entire column
B. Shift cells left
C. Entire row

D. Shift cells up

Cau 9. bé xda toan bd hang chira P034, em chon sé thir tu hang roi dung lénh nao?

A. Delete Sheet Rows
B. Clear Formats

C. Hide

D. Clear Contents

Cau 10. Mudn chen hai cft trudc cot A trén Invoice, cach nao ding?

A. Chon hang 1 va 2 roi Insert

B. Chon hai cét A:B réi Insert Sheet Columns
C. Chon Al:B1 réi Clear All

D. Chon cot A réi chinh do rong
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EXCEL 2019 | CUNG CO Ki NANG

PHAN B. DUNG HAY SAI?

Cau 11-20 » Chon mét 6 Dang hodac Sai cho mai nhan dinh.

Cau 11. PE€ dinh dang cbt Inspected, chon céc 6 dir liéu H4:H34, dat
Horizontal = Left (Indent) va Indent = 3.

Bung Sai
Céu 12. Muén cbt A rong ding 15, chi can kéo chubt cho cot tréng rong
hon.

BPung Sai
Cau 13. Align Left dung dé can ndi dung 6 B1 sang trai.

Bung Sai

| O O

Cau 14. Wrap Text gitp ndi dung dai trong 6 K3 ty dong xudng dong.

Dung Sai
Cau 15. Muén bat Wrap Text cho B6:B26, chi can chon riéng 6 B6.

BDlng Sai
Cau 16. Khi gép G2:H2 va gilt nguyén can phai, nén chon Merge &
Center.

Blng Sai
Cau 17. Xba toan bd cot K sé lam cac cot bén phai dich sang trai.

Bung Sai
Cau 18. Kiéu Title c6 thé dugc &p dung qua Home — Cell Styles.

Blng Sai
Cau 19. Clear Formats tai K19:M24 sé x6a ca s6 va van ban trong vung.

Pung Sai
Cau 20. Replace All cé thé thay toan bd Civic thanh Honda trong viing
Model da chon.

Bung Sai

0 O
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EXCEL 2019 | CUNG CO Ki NANG

PHAN C. NOI YEU CAU VG| THAO TAC
Cau 21-25 » Dién chir cai phu hgp. Méi chir cai dung mét lan.

Cau 21. Biéu hudng nhanh téi viung tén PagelLayout.

BYEH AL sovoresines

Cau 22. Can trdi ndi dung 6 12 trén Invoice.

Pap an: ....c.oounne..

Cau 23, Gép B27:E30 theo tung hang riéng biét.

Bap anyannsans

Cau 24. Gop M5:N5 roi can trai.

{3 T Tl p LR

Céau 25. Gop K1:L1 réi can phai.

Pap an: ..o,

Cac thao téc dé néi:
A. Merge Cells, sau dé Align Right.
B. Chon tén vung trong Name Box.
C. Merge Across.
D. Align Left.

E. Merge Cells, sau dé Align Left.
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EXCEL 2019 | CUNG CO Ki NANG

PHAN D. PIEN KHUYET CO NGAN HANG DAP AN
Cau 26-30 * Chon mét cum phu hgp trong khung dé dién.

Ngan hang dap an:
Test GHK1 | North | Align Right
ThiGHK1 | TenHS Lop ThiGHK1

Cau 26. Trén toan bd workbook, thay GF bang .........cccccveveeiiiiiecciiiieeeiiieeee,

Cau 27. Trén Products, thay tat cd Central DANG .......cevvvvvemevvrviiciiiiieeeereeeieeaeees

Céau 28. D€ can phai nbi dung A3 trén Quarter 3-4, dUNg IENN .....vveiiiiviiieiieieeeeeeceeeeseesrraanens

Cau 29. Trén Frequency distribution, vung tén can xda ndi dung & yéu cau cudi vé vung

Cau 30. Mau tén tEp can IUu theo A8 1 ......coovvviiviiniiiiviiinmmrinninesaneeens
(TenHS va Lop dugc thay bang tén hoc sinh va |6p thuc té.)

Ki€m tra trudc khi ndp: Da tra 10i du 30 cau; doc lai céc cdu vé Clear Formats, Clear
Contents va thao tac chén, xoba.
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