S& Gido Duc & Diao Tao BRVT

Truong THPT Nguyén Du

Kiém Tra Thwong Xuyén
Mon: NPT

Ciu 1: Dé tao mot thw muc mai ta thue hién thao tac

A. Home— New Folder

B. Home— Folder

C. File— New Folder

D. File— Folder

Ciu 2: Pé tao méi mot viin bin soan thio ta thue hién thao tic
E. Ctrl+N
F. Ctrl+O
G. Cul+S
H. Ctrl+A

Ciu 3: D¢ khoi dong Word ta thye hién thao tic

A. Start — MS Office —» MS Excel

B. Double click véao biéu tugng Word trén Desktop

C. Click vao biéu tugng Word trén Desktop
D. Ctrl+O

Cau 4: Ghép cac ¢ft lai véi nhau cho ding nghia

STT Tén Y nghia

(1) | Thanh Ribbon Diing dé dat Tab, paragraph cho vin ban

(2) | Thanh trang thai Chira cac lénh thao tac nhanh

@3) | Thanh thuéedo Dung dé di chuyén vin ban 1én xudng, sang trai sang

phai

(4) | Thanh cong cu nhanh Chira 1énh thao tac vai tép
2 S . Chtra mot s6 thong tin hién théi cia vin ban nhu ché do
(5) | Man'hinh sogn thag hién thi, phén trim hién thi, trang hién tai,...
Chira gin nhu toan b céc 1énh thao tac véi chuong
6 Office butt : X S = & . X :
(6) RN trinh, chiing dugc phan chia thanh cac nhém khac nhau.
(7) | Thanh cugn La phan Ién nhit trén man hinh cua chuong trinh, day

la not1 dé nguoi dung soan thao ng1 dung cua van ban.
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