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Capaian Pembelajaran Matakuliah:

Mahasiswa dapat menggunakan ketrampilan berbahasa Inggris tingkat pre-intermediate baik secara lisan
maupun tulisan dengan meliputi  Grammar dan Vocabulary yang membahas tentang bisnis yang meliputi:
1.Present Perfect / Past Simple dan Second Conditional (Type 2) 2. “Should/have to™ and making decision,
agree and disagree 3. Dealing with the problems: Review Tense “The Past Simple Tense™ 4. How things work,
using prepositions and movements. 5. Safety Procedures: Must/mustn’t 6. Time clauses, reported speech:
agendas, passing on Information

KERJAKAN DENGAN TELITI
I. GRAMMAR
A. SIMPLE PAST OR PRESEN PERFECT

Simple Past or Present Perfect? Fill in the gap with the correct tense of verb

Example
Question: | on several project like this. (work)
Answer: | have worked on several project since I started working here.
Example
Question: Last month I on several project like this. (go)
Answer: | went on several project like this
1. My family to Paris in 2021 (move)
2. Last night I my key (lose)
3. She Julia for three years (know)
4. We this job last week (finish)
5. He three cups of coffee today (drink)
B. SIMPLE PAST.
Example
Question: Answer:
+ We (to eat) a lot of pasta in Italy. We ate a lot of pasta in Italy
X The plane (not/fly) over the sea. The plane didn’t fly over the sea.
2 (you/ to forget) to turn off the light. Did you forget to turn off the light?

*Note: When you have to write a negative sentence, write the auxiliary/be in short for example:

Dth— v didn’t, wﬁﬁot- v wasn’t, &ﬁfé not- \ weren’t

Complete the gap with the correct verb of tense!

1. +1 (to get) a change to talk to him.
X She (not to give) me her phone number.
? (they/to go) to a meeting?

2. We (to have) dinner together at nine.

ueLIVEWORKSHEETS



X My parents (not/know) her
? What time ___(you/to/leave) home?
3. He (lose) his book yesterday.
| (not/meet) her at the party last Sunday
How many cakes (you /make) last week?

C. GRAMMAR: MULTIPLE CHOICE
Choose the correct options to fill the gap!

1. lunch yet? We're going to the canteen if you'd like to join us.
a. Have you had b. Did You Have ¢. You Had
2.1 to Australia when I was a student.
a. went b have been ¢ gone
3. Peter for a job yesterday
a. applied b. has applied ¢ have applied
4. She on several big projects like this before
a worked b. has worked ¢ have worked
5. 1 with her on a project last year.
a. have worked b. worked ¢ work
6. 1 a lot about science when I was a student
a. learns b. learn c. learnt
7. Where when you were young?
a. were you live b. did you live c. was you live
8. She TV yesterday
a. wasn't watched b didn’t watched c¢. didn’t watch
9. Where before you studied here?
a. did you studied b. did you study ¢ were you study
10.1 the time to go to the cinema recently.
a didn’t have b. haven’t had ¢ don’t have
11. Have you finished ?
a. so far b. yet c. already
12.We have to build six units today, and we've only built two
a. so far b. already c. yet
13. I walked up to the top of the Eiffel Tower. I was
a. scare b. scaring c. scared
14.0ur flight was delayed for eight hours. It was
4. annoys b. annoyed ¢. annoying

15.What / happen / to share prices / today? The correct sentence is
a. What did happen to share prices today?
b. What happened to shares price today?
c. What has happened to shares price today?
16.This month the FTSE/ rise 2%. The correct sentence is
a. This month the FTSE has risen 2%
b. This month the FTSE has rosen 2%
c. This month the FTSE rose 2%

17.The reservation by the customers

a make b is make ¢ is made
18.The goods by us a couple days ago

a. are deliver b were delivered ¢ have delivered
19.A meeting by HR staff
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a was arranged b is arranging ¢ arranged

20.The contract within five business days
a. will cancel b will be cancelled ¢ cancelled
21.He planned to walk to the bank, avoiding the crowd.
aquick b quickly ¢ quicken
22.The policeman walked into the dark building.
a bravery b brave ¢ bravely
23.The landing was very soft. The plane landed s
a. soft b softly ¢ soften
24.My boss gave a short answer. He answered
a briefing b brief ¢ briefly
25.’m not worried about my brother because he is a climber. He climbed
a. careful — carefully b carefully- careful ¢ carefully-carefully

D. PASSIVE VOICE
Change the active sentences into passive sentences

Example:
They delivered the order last week
The order last week

The order was delivered last week

*Note: When you have to write a negative sentence, write the auxiliary/be in short for example:

Difﬁﬁt- v didn’t, wﬁséot- v wasn’t, “ﬁ-{tz not- \ weren’t

1. They promote the new brand on TV every evening.

The new brand on TV every evening
2. The manager visited the factory ten days ago.

The factory by the manager ten days ago
3. The company recruit new employees every year

New employees by the company every year
4. The restaurant delivered the pizza and salad yesterday

The pizza and salad yesterday
5. We give food and some money to the poor people

Food and some money to the poor people.
6. Rina didn’t change the wifi password last night

The wifi password by Rina last night
7. He plays rock song loudly

Rock song by him loudly
8. Dewa breaks the new record for the best album.

The new record for the best album by Dewa
9. The finance manager pays the transactions on time.

The transactions on time
10. All employees understand the safety procedures

The safety procedures by all employees

E. WRITING

Make sentences by describing feelings and
experiences.Example :
Pay attention on the tense of be (simple present or simple past, is am are/was were)

I walked up to the top of the Eiffel Tower (amaze)
I at the Eiffel Tower.
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I was amazed at the Eiffel Tower

I walked up to the top of the Eiffel Tower (amaze)
It

It was amazing

1. I do all of the jobs and I am really happy with the result (satisfy)
The job
2. Yesterday, I couldn’t answer the question in class (embarrass)
I
3. I had a party last week but nobody came to my birthday party (disappoint)
It
4. Don’t eat in that restaurant. (disgust)
The food
5. I haven’t seen him for a week. (worry)
I about him

II. VOCABULARY
A. Fill in the blanks with the words from the box.

have fallen | progress | news | difficult | dangerous left masters | currencies
frightened | trainee fell | promote has risen joined | fantastic promoted
graduated | strategy | hard bored

They've made very good in the last three weeks

I've got some good - we've found a new supplier

It is to run a marathon, especially for the first time.

I'm I want to go and do something fun.

The first time I went skiing 1 was a bit

We accept payment in all major

The FTSE index 100 points yesterday to its lowest point in ten years.

Property prices in the UK by 0.3 %. It is higher that it was last year

9. This year house prices in Japan

10. We have a new advertising

11. We our brand in a very imaginative way

12. He studied French and Spanish at the University of London and in 2001.

13. He accepted a post at Flexco as a

14. Luckily Flexco paid for him to do a in Management

15. After two years, He was to assistant manager of international sales

16. He Flexco six months later and went to work for practicon.

17. He his current company, TZK. A Few months ago, and [ am very happy
here.

18. His life experiences are really He has done almost everything.

19. It is really to risk his life to do the extreme activities.

20. For him, it is not to do something that most people can’t do.

v B e =

IIIL.READING COMPREHENSION
Read the following letter, answer the questions!
Over the last 20 years, American multi-billionaire Steve Fossett has become one of
the world's most famous adventurers
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His list of achievements is amazing. He has flown around the world in a hot air
balloon, been on round-the-world sailing trips. Swum across the Channel from
England to France, driven a sports car in the Le Mans 24 hours, run a marathon, done
ski races and triathlons, ridden a dogsled across Alaska ... the list goes on. As a result
of his adventures, he's broken a number of world records, and 10 won several awards.
Clearly, Fossett has had some incredible experiences, and at 61, should be ready for a
relaxing retirement.

But he's not tired of adventure yet., and probably never will be. That’s because he
knows the key to happiness - something money can't buy.

According to psychologists, past success isn't enough. Even if their most fantastic
dreams come true, most people are only happy for a short time, then they quickly
return to 'sad’ normality.

Choose the correct option that answer the question!

1. What is the main idea of the text?
a. The story about someone with his contribution to his country
b. Life achievement someone has that is quite interesting
c. Leisure activities someone does to spent his vacation
2. Who is Steve Fossett?
a. a business owner b a millionaire c¢. an adventurer
3. What is true about Steve Fossett?
a. He has sailed around the world
b. He has flown around the world with a chopper
¢. He has swum across the sea gulf.
4. What is his opinion about a life?
a. people will be happy if they have a lot of money
b. Life is something that people have to enjoy
¢. He takes what people think about him
5. Who think that people tend to change quickly about his feeling?
a. Steve Fossett b the article writer ¢ psychologist
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