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4 WordArt

Q2 Picture Effects (@ Picture Effects [~ Object

Insert the picture A12.jpeg under the the title “Sapa

Travel”

Add the contents from the file 124.docx under the
title “In winnter Sapa”
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Bai 3: Con hdy chon thir tw cdc bwéc thuc hién yéu cau sau?

1. Remove the background from the 124.jpeg image?
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2. Below the heading, “Sapa 2023” insert the contents of F12A.docx.
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3. Insert a Banded Quote in the bottom center of the first page and
insert the text “SAPA 2023".
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- 4. Last page, Insert a wave shape and insert the text “Exam12” Align it L)

to the bottom center of the page.
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5. Under the paragraph “The Summer”, add a Closed Chevron Process
diagram. From left to right, insert into the diagram, “1”, “2”, “3”.

6. Rearrange the text in the SmartArt graphic so that “By Bus” is the

first point.
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,%ange the text beneath the “Thank you!” heading so that it @s”#

to the left of the photo. 11‘»
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8. Change the page Margins to Narrow.
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9. Apply the Convex Bevel picture effect to the image under the text
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Bai 5 - Con hay chon dap an dung
Insert Drop Cap, the letter B in the paragraph "Because they are...”, Drop
cap: Dropped?
Chen bt anh B vao dau doan “Because they are...”
Tao chir to dau doan vdi chif cai B cua doan “Because they are...”
Chia cot bao cho doan “Because they are...”
. . Chen chir nghé thuat vao chif céi B cia doan “Because they are...” A
i Replace the text "[Symbol]" with the Copyright Sign? v
@ Chon [Symbol]->Insert ->Symbols § ;, \ £
Chon [Copyright]->Insert ->Symbols N
Chon [Symbol]->Format ->Symbols
Chon [Copyright]->Format ->Symbols
Below heading "Letter”, Remove the background image?
Xoa blc anh Letter
Xoa hinh nén cta bic anh Letter
¥ Xoé hinh nén clia bifc anh bén dudi tiéu dé Letter
E; Xoa blc anh bén dudi tiéu dé Letter
Insert Drop Cap, the letter B in the paragraph "Because they are ...”, Drop

pé

cap: Dropped?

Chon chir cai D -> Design -> Drop Cap

Chon chir cai B -> Design -> Drop Cap

Chon chif céi B -> Insert -> Drop Cap

Chon chif cai D -> Insert -> Drop Cap

Replace the text "[Symbol]" with the Copyright Sign?

Thay thé Copyright bang ky tu’ déc biét "[Symbol]"

Thay thé "[Symbol]" bang ky tu d3c biét Copyright

Thay thé "[Symbol]" bang ky tu bat ky

Thay thé Copyright bang ky tu’ bat ky
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