Judge @ man by his questions rather than by his answers.
Voltaire, 18th century French author, humanist, rationalist, & satirist

1A Questions and answers

1 GRAMMAR question formation ¢ Write the questions.
a Right (V) or wrong (X)? Correct the mistakes in the = i . | ! when[yourbrother [pass|
highlighted phrases. his driving test
I ? kj k ol {
1 A You have ever been to Greece? X Have you ever been ::- Fuinl(lfll 1 yanr brather pass }
B Yes, acouple of times, JSusdrnangtest
2 A Whydidntyoutellmethetruth? v
B Because | thought you'd be angry.
ERey ln,g Y 2 who [ cook [ in your family
3 A Where you usually go on holiday? .
B We usually go to Portugal. ¥
4 A Haven't you done the homework?
B No,lhaven't, 'msorry. 3 how long [ you | spend |
5 A What did happen at the meeting yesterday? in Brazil last swmmer
B We di;JSSEd the sales figures, all \rer_-y-’.;n::-ring really. »
6 A Whois Jack going out with?
B He's going out with his best friend’s sister. 4 you know [who [go [
7 A How long time have you been learning English? to the party tonight
B Forabout three years. = - F
8 A Whose jacket did you borrow for the wedding?
— 5 youremember [ where |
B My dad’s. It was a bit big for me. | [leave | my keys
9 A Excuse me. Can you tell me where are the toilets? L
B They're down the stairs on the right. ) Fr———r
10 A Fur whu are youu waiting?
6 what [ make | you angry
B I'mwaiting for my brother,
-

b Write indirect questions.
1 ‘Where does Natalie live?'
I wonder _where Natalie lives
2 “Where is the lift?”

Could vou tell me

7 who [drink [the milk [ [ ]
leave [ in the fridge

3 ‘Where did we park rhe car?’

[can't remember

4 ‘Are there any rickers left for the concert tonight?*
Do you know ?

8 how long /it | take |

to gerro London from here

“‘What time does the match stare?”

W

Can vou tell me ?
6 ‘When's Sally's birthdav?'
Can you remember _




2 READING & VOCABULARY

a Read the article quicklyand match b Look at the highlighted words and phrases in the text and try to work out

the titles o the paragraphs.
A Criticizing past employers
B Talking too much

{. Doubts about your CV

[? Bringing a drink with you

P

) I S

L Ignorance of the company

6 from memory

that cannot be forgiven
connecred with whar is being discussed
n:‘fking VOUVETY NETYOUS OF W wried

stupid mistakes

be unable to answera question

their meaning. Then match chem to definitions 1-10.

stare I;ilkinu ;il"ll)',li ‘-HT'I'lL"[h'i'I'IS I[‘\.‘l il']'ll'lt'lTl.'tI'If
[=

8 drinking a very small amount of liquid ara rime

9 dislike very much

10 play with something because you are nervous

Most common interview mistakes

A job interview is a nerve-racking experience at

the best of times, so it's important to prepare
for it well. Arriving late is sure to ruin your

chances, as is dressing inappropriately. And do

not dream of answering your phone during
the interview. Read on for five more common
blunders and how to avoid making them.

1 This is a highly unprofessional habit, as it suggests
a serious inability to manage your time. Surely you could
have planned your schedule better to include a coffee

stop beforehand? Having a cup in your hand creates the
opportunity for distraction: you might fiddle with it or miss
a question while taking a sip of coffee. Worse still, its
contents may end up on the desk, which will result in the
interviewer remembering you for all the wrong reasons.

2 Inthis age of technology, it is inexcusable not
to know anything about your prospective employer. Most
company websites these days have an ‘About Us’ section
giving company history, locations, divisions and a mission
staterment. Do some research before the Big Day and you
won't be stumped if the interviewer asks you a question
about the place where you, theoretically, want to work.

3 An interview is a professional situation, not a
personal ong, so the interviewer will not want to hear your
life story. While you need to answer all the questions you
are asked, your responses should be focused and to the
point. Don't get -side-tracked and talk about your home lifa,
your partner and any children you may have — save this for
the first day in your new jolo when you are getting to know
your colleagues.

4 _  ltisimportant to maintain a positive attitude
throughout the interview, even when discussing things that
have gone wrang. Don't let the interviewer know that you
want to leave your current job because you can’t stand your

boss. Saying unpleasant things about your colleagues is not
a good idea, because the interviewer might know them,
Also, you will be showing him how you will speak about his
company if you leave on bad terms in the future.

5 ____  Not being familiar with your past history of
employment creates a very bad impression. It suggests that
either you have a very bad memory, or you made up some of
the facts. Make sure you know the basic informatian by heart
because the interviewer is sure to ask you about it. If you
really do have a bad memory, take a copy to refer to, but do
not appear to be reading it out loud,

l



3 PRONUNCIATION friendly intonation
a EETRTD Listen and complete the questions.

I What kind of music _ do youlike listening to?
2 did you go to?

3 _ work experience?

4 _ for the furure?

3 abroad?

6 = do you speak?

b Listenand repeat. Copy the thythm.
e . e

4 LISTENING
a (T Read the job adverrand listen to an

inrerview for the job. [s the applicant successful
or unsuccessful?

| CompleteJobs 1
CURRENT VACANCIES

Employer: Park Hotel, London

Post: Receptionist
Contract: Temporary
Hours: Full-Time

| Salary: £1,000 per manth
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b Listen again and look at the list of common
interview mistakes (Circlg the mistake that the

applicant makes.

bringing adrink

ralking too much
criricizing past emplovers
{?‘Hl“'ﬂ“l't' tl'rll'll.‘ I.'HI'I\I'I.'II'I'\

doubrs about his CV

W w2 -

Listen again and complete the sentences.

[ Stephen Bridgeswent to the interview by
and

2 Hewantsa temporary job because he's going abroad
in

Stephen has adegreein
He worked ina for

I'IL‘ an s|:l:alc rUrL'J’gll IEIIHHJHEB_

oo 4= e

Most of the Asian guests come from

In his previous job, Stephen didn't have 1o

8 Swephen thinks he has the _ for the
joh.

Listen again with the audio script on p.69 and try to
guess the meaning of any words vou don’t know.
Then check in your dictionary.

USEFUL WORDS AND PHRASES

Learn these words and phrases.
approach (n} pravt

bizarre /bi'zaz/

job candidare “dznh "Laenddat/

crush (shorsth) ‘kraf

demanding /di'maincin

tlustered (adj) /flastad

job-seekers /l3nb 'sitkas

rather than /ra:0a dwn

recruitment agency /1'kruimont 'erlzonsi

think on your feet gk on ¢ fi




