Developmg your reading skills

n You are the main client co-ordinator on the project. Pick out the key stages that the
client will need to be involved in and complete the email,

. J constru
Rl View Schoolboiing. -

Dear Ms Anderson.
My name is James Marino and am your main polnt of contact at Bellhill Construction plc.

I've received a schedule for the key dates over the riext three months. Please be advised of
the following dates where we will require your input.

17 April Mesting with our design and commercial team to diecuss amendments to the draft designs.
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Do let me know if anj- of these dates will be difficult for you or if you have any queries. | very
much look forward to working with you over the coming months. :

Best wishes,

James Marino
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