Practice

A. Match a form in the left hand column with a meaning in the middle column and a
grammar word in the right hand column.
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1 Sales increase every year. ; :) Camplerarl actions in a completed past simple
N\ perodofime.

i Sales m mereasing ac L b} Actions and situations mpeated past continuOous
the moment. regularly over a long period of time. h,\\

3 Sales have increased by ¢) Actions O situations in progress present simple
5% ths year. ~_ from :he past up o the othe present. o

4 Sales have been increasing d) T:mpotaw actions and situations present
rapidly this year. _ in progress NOW.  continuous

5 Sales increased significantly ¢) Actions or activities in progress present perfect
last year. ~_in the past. B

6_ | Sales were increasing all f) A past event or sicuation that is present perfect
through last year. connected to the present. CONEINUOUS

Note: remember that some verbs are not normally used in a continuous form. These include verbs of
thinking (doubt, know, vnderstand), the senses (see, appear), feelings (like, want, hope), possession
(belong 1o, contain, have) and other verbs like cost, depend on, mean, need.

B. Complete the email by writing the verbs in brackets into either the present simple,

present continuous and present perfect.

Every year around thistime we ™ ... (infsrview) candidates for functions across the

| company. This week 1@ ... .. (plen)thal process,sol®. . (need)

| anestimate of staffing !‘leeds fmm Bvery ﬁq:lamnt inpastyearswe®™
(alwaysibe able to) recruit the numbers asked for, but this year will be d|ﬁerenm the mnrnanlwa
LI ... (operate) in a diffcut market, and seles® o fal)
mmrdarahly over Ih& Ias.{ (AL O ST !mean] that we will have o reduce our |
staffing costs, atheugh [™_...____............(hope) it wil only be temporary.




C. Complete the email by writing the verbs in brackets into either present simple, present

perfect or past simple.

L0, .. (JiSUTECEIVE) 20 ema from our subsidiary in Russia. They

s i {naed) more brochures asthey ™ ... [give oul) thei
enfe sockover e st few montrs THEY .. (NEVE) @ SN

at the Moscow Trade Fair lastweekand® . (disiribute) hundreds of
brochures. Now they® ... (Went)us to send anolher 5,000 copies.

|? i .- iNEY/CONACH) Salles t0 see if thay have any spare, but |

B e (thinK) well need some more. Can you get a quotation from the printers?

D. Complete the emails by writing the verbs in brackets into either present perfect, past
simple or past continuous.

M. (usticaive) an emalfom our subsiary in Russi, They

| [med} mere brochures as they ™ ... [give out) their
erm shuck over e Iast few mOnths, TRBY @ .o {hm} a stand

at the Moscow Trade Fair lestweekand® . (distibule) hundreds of
brochures. Now they ™. ... ... (W&N) US to send another 5,000 copies.

s R N SN Al b (alreadyfcontact) Sales lo see if they have any spare, but |
| B e . (1K) Wl 8 SOMe more. Can you get a quotation from the printers?
E. Reading

Loch Ness is a lake between the Scottish towns of Inverness and Fort Augustus. The
word loch is Scottish for lake. Loch Ness is about 37 km long and deep, the deepest part is
226 m.




Loch Ness is famous for its friendly monster, Nessie. Most people think that this is only a
legend, but every year tourists from all over the world come to Loch Ness and hope that they
will see the monster.

Write the verbs in present perfect simple.

. Tourists from all over the world (be) Loch Ness.
Most of them (see / not) Nessie, however.
. Only very few people say that the Loch Ness Monster (appear) in front of
them.
Even scientists (come) to Loch Ness to find the monster.
5. And the boss of the Guinness brewery (promise) to pay 500,000

Pounds to the person who catches Nessie.
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