Practically speaking | How to sequence an explanation

1 Do you often register with websites? What sort of information do you provide?
What kind of information won't you give?

2 » 7.7 Listen to someone explaining how to register with a website. Number
these stages in the correct order 1-6.
_ Click ‘register’ button ___ Agree to terms and conditions
_1_ Fillin the personal details __ Receive temporary password
___ Start using the site __ Change temporary password

3 » 7.7 Listen again and write in the missing sequence words.
1 OK, so by filling in these details first.
2 ...and click ‘register”.
3 , it'll email you a temporary password which you can change ...
4 you've done that ...
5 So, you've changed the password, you can log on.
6 You need to click this box you finish.

4 Work with a partner. Choose one of these processes in your workplace and ask
your partner to explain it.
* A security system to enter your workplace
* Logging into a conference call or teleconference
* Booking a room to hold meetings in your offices

, Tip | Sequence words
¢ Any other process or system in your own workplace

_ We often use sequencing
Example: A Do you know how I ...7 words with verb + -ing or the
B Sure, begin by ... perfect form:
Begin/Start/Finish by filling in/
clicking ...
Once/Now/After/When you've
done/changed that ...
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How to make a cheese sandwich

1. First you you have to buy bread and some cheese

!a.l

Once you have bought the ingredients you should find a sandwich maker

3. Having found the sandwich maker you need to open it and place the sandwich on the

bottom platc

4. 'The next step is to close the sandwich maker

wn

o

/Uow ite Your turn

Next we have to wait for 10 minutes
Then we have to open the sandwich maker

Finally our cheese sandwich is ready

How to make your pet happy

1. First you have to go to the zooplus website

2. Once you find the website you have to find the cosma XLL snacks

3. Having found the snackies vou should order them

4. Th\e next StCP is to opcn l']'!C dth)l' \"r"h(.'ﬂ t]’]{.‘ couricr comes

5. Next you have to open the snack bag

6. Then you should give the snacks to vour car

7. Finally your cat is happ}r

How 6. Plrst.:., Once..., Having..., .
The next step is..., Next..., Then..., Finally...
Avoid food v
e vexpusd Inrows Brush your teeth | Build a snowman : Cltj'm ! Colour your hair
poisoning filmstar swimming pool
Dress like a . :
Dance Decorate a cake Draw an ow! pracee Dry your hair Feed a chicken
Hang a picture G a_healthy Uity Live forever Lose weight . c:_hr.aese
diet venomous snake sandwich
Mask;; fﬁmd Make friends Mak]:a);;;r Pt | Bea good student Opc"‘:q.l:;“k & Open a coconut
Organise your Organise a Pack a suitcase Play acomputer | Prepareforajob | Read onebooka
closet surprise party game interview week
Remove a stain Repora Snowboard Start a new hobby Sur}'ive inthe Train your brain
houseplant wilderness
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EXAMPLE PASSAGE: A Conference in Chicago

Last week, I visited Chicago to attend a business conference. While I was
there, I decided to visit the Art Institute of Chicago. To start off, my flight
was delayed. Next, the airline lost my luggage, so I had to wait for two hours at
the airport while they tracked it down. Unexpectedly, the luggage had been
set aside and forgotten.

As soon as they found my luggage, I found a taxi and rode into town. During
the ride into town, the driver told me about his last visit to the Art Institute.
After I had arrived safely, everything began to go smoothly. The business
conference was very interesting, and I thoroughly enjoved my visit to the
institute. Finally, [ caught my flight back to Seattle.

Luckily, everything went smoothly. I arrived home just in time to kiss my
daughter goodnight.

Linking words - Group sort

The Rules - Linking words

1. Although/Despite/However
2.1. Because/Since/As

2.2. Because/Since/As/Because of/Due to/Owing to
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LINKING WORDS PRACTICE

T E EEN @ - O . - - - -

NN | 5. Rewsfie the santences weing the Bnking wordin

word. Don't repeat it!
I ! * bracheti. Make the necessary changes:
1. Ellie went to bed late yesterday, ... ¢ | _ -
| she overslept this mrd:: . | . 1. Mark is learning German. He wants to apply for a d
* 2. My brother is taking some vitamins B Coaeminosising. (in order to). :
b e s he doein't feel 50 weak. I Semesss s s sae i ot g A g
e B oierenenees Paul did his best to savethe . * 2. The football match wes mnllod. One of the
| company, his effort was useless. I | goalkeapers wau ill (due to). |
i) it the weather fo t B i ati et s P ——
1 mgmdrﬂn‘uﬂmd P Thigmhttndlthihul Mary doein't cook M
| home. | very uell (although). ,
; :-‘!imhﬂlhhm VRN womace: M i 4. My car has just breken ﬁu.n I'll have to buy a .
. &.5ally worked hard. . herboss  * MeWone (since). i
w lh “l‘l*. RS EEEE A e man TR R SRR SR AR PR R SRR
| 7. Everybody uas Iate for school this I | 5. Paula didn't get the job. She had the right ,
* MOMING ..ovueeseeenn. the bus stribe. » , qualifications (in spite of). .
B. You'd better take the raincoat pemems - veranre
I esesrmsenss It PainS this afternocon. ! 6. My father's health has improved a lot. He gaove i
* 9. Politicians are believed to lie to voten. up smoking two months ago (s a result). .
l TS l'm d tm um bdh. I FETTY FEY M AT PR R ENTRTRY Y ”ere e IR M IR T T I ITr YR I
* 10. Mary got really angry .......... her - 7. Sally won't come to the party. You don't invite ;
| boyfriend hadn't phoned her for tuo | | her(unles). :
p S " AT SRR MAEDOIEE I,
_d?_ T l.llbmo&ur:bmlhemhingnrlllhnhmmrh.

| She looks after my grandparents (besides). i
2. Correct the sentences if necessarny.

9. Carol failed her exam. She didn't study hard (58).

10. De your homewerk orvou'll be punished (if).

1. Despite of helping Mary, the didn't
thank me.

B T T T e P T T e Y

1. He couldn’t catch the bus. Pat was late for the
conference (because).

12. My brother speaks English fluently. He's studying
French now (moreover).

2. The unather wos terible since wa
decided to stay ot home.

3. P'll send you a message whether | am
lete for dinner.

13. He forgot our date. Paul had to werk late
yesterday (as).

R S P T T

14. Bob promised to send me an email. He might not
come to the pub (in case).

4. Ellie sings very well, Beside, she plays
Iu.pmmmmy.

| 5. The meal was really salty, though
., mobedy could finish it.

15. He uwent to the office. lndvfell: il (homr}

16. The pelice el"Hur stopped Randy at the airpert.
His passport waun't up-to-date (s0)

ll.hlpthdthuhnnhmhlnlhd
* several times, they can't speak English.

. T. Carol is going to the dentist in erder

L] — L k= [ — ] — | o L T ] - L ] e ] - e S— L] — a anmme L - e — 4 - a e

| that to relieve her toothache. o e 0 R b S s b e s sttt |
| 17. Pasi me the pen, pleasa. | want to sian the .

* 8. As the book looked so boring, | didn't petition (to).
I buy it. IRCRIR A e ok ome: I
| 18. There was a serious misunderstanding. Mary N
| 9. Unless we don't finish our project * .« and Tim split up (ewing te). |
, tonight, ue'll have to work next weekend. | | Ao ki " i
|_ _____________ B R o e i R T e i PRRIENESRSEPPATIE
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