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CAU HOI TRAC NGHIEM 3
Céu 1 : Bé dan khoang cach giira cac dong can thyc hién:
A.  Nhan Ctrl + A tai dong d6
B. Nhan Ctrl + 5 tai dong do
C. Nhan Ctrl + Z tai dong d6
D. Ca3déu khong thyc hién dugce
Cau 2: Dé t6 mau nén cho mot & trong bang:
A. Format/ Border and Sharding
Fortmat / Background
Table / Background

. Ca3deu sai
Cau 3: Trong MS Word dé tao ky tu roi qua nhiéu dong ta ding lénh gi?
A. Tai the Insert, nhap nut WordArt.
B.  Tai thé Insert, nhap nit ClipArt.
C. Tai thé Insert, nhap nut SmartArt.
D.  Tai thé Insert, nhap nit Dropcap.
Cau 4: Dé chén dong tréng gitra dong 1 va dong 2, sau khi da dit con trd vao dau dong 2, ching ta phai

O 0w

str dung phim:

A. TAB
B. CTRL
C. ENTER
D. ESC
Céu 5: B¢ canh déu hai bién doan, ta chon.
A. Ctrl-1
B. Ctrl-J
C. Cul-K
D. Cul-A
Céu 6: Pé chén vao vin ban mét cac ki hiéu nhu: a, B, [ 1 ,tachon
A. Symbol
B. Field
C. Shape

D. Reference
Chu 7 : Dé lya chon toan bo vin ban ta nhan t6 hop phim: nao d¢é thuc hién diéu nay.
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A Cul-A
B. Cul-B
C. Cul-C
D. Cul-D

Cau 8: Ban di bat bo go tiéng Viét (Vietkey hoac Unikey) dé soan thao. Ban lira chon kiéu go Telex
va bang mi Unicode. Khi d6, ban can chon nhom font chir nao trong cac font chir sau dé c6 thé hién
thi ro tiéng Viét?

A. VNI times, Arial, .Vn Avant

B.  Vn Times, . Vn Arial, .Vn Courier

C. Tahoma, Verdana, Times new Roman

D. Ca3 déu sai
Cau 9: Trong MS Word, dé thay d6i hudng in cho tai liéu ta chon thé Page Layout, chon nit  roi
tuy chon huong in

A. Orientation

B. Direction

C. Margins

D. Page Setup
Cau 10: Trong Microsoft Word, dé dit 1& gidy cho vin ban dang soan thao, ta chon thé Page Layout,
roi chon nut , roi chon mot tiy chon 16?

A.  Orientation

B. Size

C. Margins

D. Page Setup
Cau 11: Trong MS Word dé chén vin ban nghé thuat ta goi 1énh gi?

A. Tai the Insert, nhflp niat WordArt.

B.  Tai thé Insert, nhip nit ClipArt.

C.  Tai thé Insert, nhap nit SmartArt,

D. Tai thé Insert, nhap nat Dropcap.
Cau 12: Trong MS Word, cach nhanh nhat dé chon (bdi den) tir con tro vé cudi céu la nhan té hop phim

nao?
A. Shift +End
B.  Ctrl+Shift + End
C. Ctrl+End
D. Cul+A
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Cau 13: Trong MS Word, t6 hop phim dwge ding dé luu vin ban?

A. Ctrl-R
Ctrl -S
Ctrl -T
Ctrl =W
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Vao thé Layout, nhap nat Split Cells
B. Vao thé Layout, nhép nit Merge Cells
C.  Vio thé Layout, nhap nat Margin Cells

Vio thé Layout, nhap nit Split Table
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Vio thé Layout, nhap nut Split Cells
B. Vaio thé¢ Layout, nhap nit Merge Cells
C. Vao thé Layout, nhap nit Margin Cells
Viao thé Layout, nhip nut Split Table
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Cul-G
Ctrl-H
Cul-K
Ctrl —J

Pé tim tir trong vin ban, ta chon.
Ctrl —1J

Ctrl - H
Ctrl —
Ctrl -
Dé thay thc tuir trong vin ban, ta chon.
. Ctr-J
. Ctrl-H
C. Cul-K
D. Cul-F
Céu 19: Trong MS Word, Superscript 1a ky thuat gi?
A. Nang chir l1én | dong.
B. Tao chi sé trén.

B
C
A.
A
A

B
C
B.
654

D
4:
D
S
A
D
6: Dé chuyén trang, ta chon.
D
17:
D.
Cau 18:
A
B

- s A I
C. Tao chi so dudi.
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Trong MS Word , dé gop cic 6 dang chon cia mét bang thanh mot 6 thi ta goi lénh nao?
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D. Phong to chir.
Cau 20: Trong MS Word, Subscript 1a k¥ thuat gi?
A. Nang chir I1én 1 dong.
B.  Tao chi sb trén.
C.  Tao chi s6 dudi.
D.  Thu hep chir
Céu 21: Dé canh giira doan van ban, ta ding t6 hop phim?

A. Cirl+E
B. Ctrl+C
C. Ctrl+)
D. Tt ca déu sai
Cau 22: Trong Microsoft Word, muén luu hd so voi mot tén khac, ta thuc hién:
A. File - Save
B. File - Save As
C. Window- Save

D. Window - Save As
Cau 23: Trong Microsoft Word, mudn hay bo thao tac vira thuc hién thi bam té hop phim:

A. Citrl-Z
B. Cul-X
C. Cul-v
D. Cul-Y

Céu 24: Trong Microsoft Word, 1énh Format Painter dung dé:
A.  Sao chép van ban
B.  Sao chép dinh dang van ban
C. V& hinh trong van ban
D. Ca3 déu sai
Cau 25: Change Case la ky thuat gi?

A.  Tao chi sé dudi
B. Tao chi sb trén
C. Doirachirhoa
D.  Tao ky tu roi qua nhiéu dong
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