: 8 is used to separate direct speech from the reporting
verb.

N

is used to indicate where letters have been omitted
from contracted forms.

are used in informal writing.

are used instead of full stops.

is used before explanations.

is not used with possessive adjectives.

are used with non-defining relative clauses.

are used with subordinate clauses when these
come first in a sentence.

9. are used to introduce a list.

10. is used to create a pause to emphasize what follows.
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