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Lesson 4 (D Writing)

D writi n g m Write a cover letter .

Vocabulary Listen Here

&) Listen and number. m
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... fésumé \__performance =\ opportunity =\ expect

@ Match the words with the definitions.

1. résumé . * a. to incdlude someone ar something

2. performance * b. a situation where something is possible to do

3. opportunity e s ¢, used when talking specifically about one thing or person
4. expect . * d. to think that something will happen a certain way

5. particular o * . how successful someone is at something

6. professional « f. to try and achieve a plan, activity, or situation

7. involve . * . & document that describes one's qualifications

8. pursue . * h. being skilled or qualified in a specific activity
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Writing
Cover Letter Guide
([ Read. Then answer the questions in complete sentences.

AT
When you apply to a job, school, program, or
study abroad program, you are often asked to
provide a résumé and a cover letter. A cover letter
is a formal introduction to your résumé.

To Whom Tt May Concern:

1. What is lvan applying for?

2. Where did lvan gain his particular skills?
3. What dubs Is Ivan involved in?

4. What kinds of languages does Ivan know?
5. How does Ivan describe himself?
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