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Fill in the blanks.

1. The I ... tool is used to cut selected text.

——————————

2.The I ..........tool is used to copy selected text.

3. The | o tool is used to paste cut or copied text.

4, The keyboard shortcut for cut is _._J
5. The keyboard shortcut for copy isl ____j

6. The keyboard shortcut for paste is[ T |

Help Box Cut Copy Paste

CTRL+X CTRL+C CTRL+V
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2. Match the following

CTRL+B Italic
CTRL + 1 Underline
CTRL+ U Bold
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