BAI 4:
CHEN VA DPIEU CHINH BANG TRONG VAN BAN

Em hay xem ki lai video dé lam bai tap tot hon nhé!

1. Dé chén bang vao vin ban, em chon nit 1énh nao
trong thé Insert?

m




2. Cac bwéc dé chén bang vao van ban?

Chon Table

Chon s6 hang va sé6 c6t theo y

Chon the Insert

@
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3. Muon chén thém mét bang gom 4 cét, 5 dong vao tai
liéu Word, em phai thwc hién nhw thé nao? Tick vao
thao tac dang?

| Trén thé References, trong nhéom Table of Contents,
chon Excel Spreadsheet

\

S — — —

Trén thé Insert, chon Table, chon Insert Table

Trén thé Insert, chon Table, chon Draw a Table
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4. Chon nut 1énh véi t6 hop phim twong (rng?
Ctrl +
Ctrl |

Ctrl

Ctrl

+ +

5. Em hay tao th&i khoa biéu theo mau dwéi day réi lwu
v&i tén la: “Bai thwe hanh tuan 15” va gtri 1én link
Padlet https://vi.padlet.com/thutratrungvuongtn/Lophoc
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