Complete the outline of the formal letter:

- cleaning campaign in the elderly home.

- 4 teachers

- 30 pupils - to give some donations to the elderly.

- 10 August 2021 Setia Kasih Elderly Home,

- 10.00 a.m. to 4.00 p.m. No. 66, Jalan Kasturi, Taman Indabh,
32400 Ayer Tawar, Perak

Mr Lutfi (Sivic Society Teacher)
- Miss Nadia (Sivic Society Teacher)

Address:

Purpose of the visit:

Date and Time:

Formal letter

Number of teachers and pupils:

Officer Incharge:
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