TIN HOC — BAI KIEM TRA WORD - SO 01

Ban da bat Vietkey hodc Unikey dé soan thao. Ban lua chon gb theo kiéu telex va
font chif Unicode. Nhirng font chif nao sau day ciia Word cé thé dugc sir dung dé
hién thi rd tiéng Viét?

A. .Vn Times, . Vn Arial, .Vn Courier

B. .Vn Times, Times new roman, Arial

C. .VNI times, Arial, .Vn Avant

D. Tahoma, Verdana, Times new Roman

Lénh Tool/Autocorrect ding dé:

A. Thay thé tUr trong van ban

B. Thay thé tU trong van ban bang tur cho trudc

C. Tu dong thay thé tir khoa tat trong van ban tir da dudc cai dat trudc

D. Tu dong thay thé cac tir viét tit bang tir day du

Ban dang soan van hén{ gd bang bd go Unicode, nhung cac chir c?i cur tu dong
cach nhau mét ky tu trang. Ban can nhan chudt vao menu nao dé coé thé giai quyét
trudng hgp trén

A. Menu Format, chon Font

B. Menu Tools, chon Options

C. Menu Edit, chon Office Clipboard

D. Menu View, chon Markup

Khi tép congvan012005 dang md, ban mudn tao tép mdi tén la cv-02-05 co cling
ndi dung vai congvan012005 thi ban phai:

A. Nhap chon thuc don I1énh FILE va chon SAVE.

B. Nhap chon thuc don Iénh FILE va chon SAVE AS.

C. Nhap chon thuc ddn |énh FILE va chon EDIT.

D. Nhap chon thuc don 1énh EDIT va chon RENAME

Pé dan khoang cach giira cac dong la 1.5 line chon

A. F t/ h/li i
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B. Nhan Ctrl + 5 tai dong do
C. Ca hai cach A va B déu dung

D. Ca 2 cach A va B déu sai

Ban dang g6 van ban va dudi chan nhirng ky tu ban dang gé xuat hién cac dau
xanh do

A. Dau xanh la biéu hién cta van dé chinh ta, dau do 1a van dé nglr phap
B. Dau xanh la do ban da dung sai tir tiéng Anh, dau do la do ban dung sai quy tac ngll phap
C. Dau xanh la do ban g6 sai quy tac nglr phap, dau do la do ban go sai tir ti€ng Anh

D. Dau xanh do la do may tinh bi virus

Trong soan thao Word, mudn trinh bay van ban dang c6t (dang thudng thay trén
cac trang bao va tap chi), ta thuc hién:

A. Insert - Column

B. View - Column

C. Format - Column

D. Table - Column

Trong soan thao van ban Word, cdng dung cua t6 hgp phim Ctrl + O la:
A. M& mot hé sd mdi

B. Bong h6 sd dang ma

C. M& mot ho sd da co

D. Luu hd sc vao dia

Khi dang soan thao van ban Word, muén phuc hoi thao tac vira thuc hién thi bam
td hop phim:

A. Ctrl-2Z
B. Ctrl =X
C. Gl =N
D.Ctrl-Y
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Trong khi l1am viéc véi Word, t6 hop phim tit nao cho phép chon tat ca vin ban
dang soan thao:

A. Ctrl + A

B. Alt + A

C.Alt+F

D.Ctrl + F

Trong soan thao van ban Word, cong dung cia té hgp phim Ctrl - H la:
A. Tao tép van ban mdi

B. Chirc nang thay thé trong soan thao

C. Binh dang chi hoa

D. Luu tép van ban vao dia

Trong ché do tao bang (Table) cua phan mém Word, mudn tach mét 6 thanh nhiéu
0, ta thuc hién:

A. Table - Cells

B. Insert - Merge Cells

C. Table - Merge Cells

D. Table - Split Cells

Trong MS Word, cong dung cua td hgp phim Ctrl - S la:
A. Xoa tép van ban

B. Chén ki hiéu dac biét

C. Luu tép van ban vao dia

D. Tao tép van ban mdi

Khi lam viéc v@i Word xong, mudn thoat khoi, ta thu'c hién:
A. View - Exit

B. Edit - Exit

C. Window - Exit
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D. File - Exit

Trong soan thao vin ban Word, muén tit danh diu chon khdi vin ban (t6 den), ta
thu'c hién:

A. Bam phim Enter

B. Bam phim Space

C. B4m phim miii tén di chuyén
D. Bam phim Tab

Trén man hinh Word, tai dong c6 chira cac hinh: t& gidy triang, dia vi tinh, may in,
..., dU'gc goi la:

A. Thanh cong cu dinh dang
B. Thanh c6ng cu chuan
C. Thanh cong cu vé

D. Thanh cdng cu bang va dudng vién
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